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	Make your message stick with expert help from this classic trainer's resource


	How to Run Seminars and Workshops is the classic guide for trainers and presenters in any industry. Packed with clear advice and real-world practicality, this book covers all aspects including planning, setup, delivery, coaching, and more—including valuable guidance on selling your services. This new Fourth Edition has been updated and expanded, with new information on training simulations, self-marketing, and online delivery. New templates and worksheets help you sell your presentation more effectively, and insider tips leave you equipped to handle any situation that might arise. Novice presenters will find extensive guidance for every phase of the process, and even veteran presenters will learn how to fine-tune and adjust their methods to suit their audience and mode of delivery.


	Most trainers and presenters know all they need to know about their chosen topic, but very few know how to present it effectively. For more than a decade, this book has been training the trainers—from behind-the-scenes preparations to "in the pit" performance and working with trainees hands-on, straightforward guidance shows you how to:

	
		Capture and hold the audience's interest with expert pacing and visual aids
	
		Take advantage of new technologies that make training more accessible
	
		Prepare each session thoroughly to avoid mistakes, malfunctions, and delays
	
		Offer effective feedback, fine-tune delivery, market your services, and more



	As training departments shrink—many disappearing entirely—more and more companies are turning to keynote and workshop delivery as a way of reaching key clients. Podcasts are replacing live training, and new technology is continually changing the way presentations are made. Professional trainers and speakers must understand the nuances of any audience/delivery permutation, and tailor their methods to match. How to Run Seminars and Workshops is a trusted resource for presenters seeking to boost their effectiveness at any level, in any industry.
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Android Phones For Dummies (For Dummies (Lifestyle))For Dummies, 2016

	Your full-color guide to putting your Android to work for you


	Your smartphone is essentially your lifeline—so it's no wonder you chose a simple-to-use, fun-to-customize, and easy-to-operate Android. Cutting through intimidating jargon and covering all the features you need to know about your Android phone, this...


	[image: ]	[image: ][image: Computer Viruses and Malware (Advances in Information Security)]

Computer Viruses and Malware (Advances in Information Security)Springer, 2006
Our Internet-connected society increasingly relies on computers.  As a result, attacks on computers from malicious software have never been a bigger concern. Computer Viruses and Malware draws together hundreds of sources to provide an unprecedented view of malicious software and its countermeasures. This book discusses both the...
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6502 assembly language subroutinesMcGraw-Hill, 1982

	oOsborne/McGraw-Hill 1982. Wrap clean with edge wear. Binding tight, book square. Top of book has some soiling. Pages are clean with no names, marks or highlights. Proceeds benefit the Oro Valley Library....
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Cultures of Mass Tourism (New Directions in Tourism Analysis)Ashgate, 2009
With more than 230 million international tourists a year, the Mediterranean region is the largest tourist destination in the world. Indeed, it is now less united by olive, grain and vine cultivation than the fortnightly pulse of the package tour, the circulation of resort types and the shared culture of sun-seeking tourism. This book argues that...
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Sams Teach Yourself BEA WebLogic Server 7.0 in 21 DaysPearson Education, 2002
"If you're going to run enterprise Java applications in an n-tier architecture, you're going to need an applications server." -Java Pro Magazine, Fall 2001.

An application server is a crucial component of any serious J2EE application.  BEA's WebLogic Server (WLS) is the leading product (34% per BEA), incorporating standard...
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Be a Successful Green BuilderMcGraw-Hill, 2008
Increase Profits by Incorporating Sustainable                         Practices into Your Building Operations
 Filled with environmentally friendly methods that reduce the impact of housing on natural areas, Be a Successful Green Builder contains everything needed to get started in the green building business and...
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