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If you are looking to perform specific activities in Microsoft Office 2003 fast, then this book is for you–whether you’re new to Microsoft Office or you’re just upgrading to the 2003 version. This comprehensive guide delivers the answers you need with clear, easy-to-follow instructions for more than 250 key Microsoft Office 2003 tasks that cover everything from adding formulas in Excel to managing contacts in Outlook® to graphing data and building presentations.  Each task is presented in ten quick steps–or less–on easy-to-navigate pages, with lots of screen shots and to-the-point directions to guide you through every common (and not so common) Microsoft Office 2003 challenge–and help you get more done in less time.
	Each solution is ten steps–or less–to help you get the job done fast
	Self-contained two-page spreads deliver the answers you need–without flipping pages 
	A no-fluff approach focuses on helping you achieve results
	A resource packed with useful and fun ways to get the most out of Microsoft Office 2003


A comprehensive, all-in-one reference offering hands-on instructions for the five major applications in the Office suite ;Outlook, Word, Excel, Power Point, and FrontPage;as well as Picture Library and InfoPath  Includes more than 250 tasks that show how to get up and running with the latest version of Microsoft Office   Every task is covered on a two-page spread to make it easy to read and finish a task whileworking at the computer  Tasks focus on steps and results, with minimal background, history, or theory     

       About the Author

MICHAEL DESMOND is managing partner of Content Foundry, LLC, a firm that provides writing and editing services to high tech companies and publishers. Desmond is the author of several high-profile computing books, including the Windows® 2000 Professional Bible and Peter Norton’s Complete Guide to PC Upgrades. His work has been recognized by numerous editorial awards programs, including those of the American Business Press, the Computer Press Association, and the American Society of Business Press Editors.
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The Struts Framework: Practical Guide for Java ProgrammersMorgan Kaufmann, 2002
"I heartily endorse this book. Since an early copy of Sue's manuscript hit my desk, it has not left my side and is now well thumbed and gathering coffee stains from regular use." Simon Chappell - Java Programming Specialist with a Fortune 100 company."


"Sue Spielman launches the aspiring Java J2EE programmer on...
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The Routledge Handbook of Urban Resilience (Routledge International Handbooks)Routledge, 2019

	
		This volume provides a comprehensive discussion and overview of urban resilience, including socio-ecological and economic hazard and disaster resilience. It provides a summary of state of the art thinking on resilience, the different approaches, tools and methodologies for understanding the subject in urban contexts, and brings...



	[image: ]	[image: ][image: Popular Psychology: An Encyclopedia]

Popular Psychology: An EncyclopediaGreenwood Press, 2005
The mysteries of the human mind and human behavior have been a source of fascination and speculation throughout recorded history, and surely, for a long time before that. Attempts to explain human thoughts, emotions, and behavior, especially when they are disordered, go back just as long; and have often involved magic, evil spirits, invisible...
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REST API Development with Node.js: Manage and Understand the Full Capabilities of Successful REST DevelopmentApress, 2018

	
		Manage and understand the full capabilities of successful REST development. REST API development is a hot topic in the programming world, but not many resources exist for developers to really understand how you can leverage the advantages.

	
		This completely updated second edition provides a brief background on REST...
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Sequence Data Mining (Advances in Database Systems)Springer, 2010

	Sequences are an important type of data which occur frequently in many scientific,

	medical, security, business and other applications. For example, DNA

	sequences encode the genetic makeup of humans and all species, and protein

	sequences describe the amino acid composition of proteins and encode

	the structure and function of...
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Beginning ScalaApress, 2015

	Beginning Scala, Second Edition takes a down-to-earth approach to teaching Scala that leads you through simple examples that can be combined to build complex, scalable systems and applications.


	This book introduces you to the Scala programming language, its object-oriented and functional programming characteristics, and...
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