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	2500 Keywords to Get You Hired, 9780071406734 (0071406735), McGraw-Hill, 2002
Make that important first cut with a resume that packs a punch with 2500 Keywords to Get You Hired

What's in a word? When used effectively on your resume, the right words could land you your next job! 2500 Keywords to Get You Hired breaks down the buzz on buzzwords-those powerful little words that communicate your experience and qualifications. The abracadabras of a champion job search, a resume packed with potent keywords will get you noticed, get you those elusive interviews, and get your hired!

Today's competitive job market demands that your resume stand out from the hundreds-even thousands-of resumes submitted for each job opening. Now that electronic processing of resumes is the norm, your resume may never even reach the desk of a perspective employer without those critical keywords. 2500 Keywords to Get You Hired gives you instant access to the most indispensable keywords relevant to 300 careers in nine employment categories-from business, law, and health care to the arts, education, and media-and shows you the most valuable ways to use them.

Get it right and get noticed. Packed with hundreds of examples illustrating how to use keywords effectively in your resume and on interviews, 2500 Keywords to Get You Hired also covers:

	How to shine on an interview-the importance of making a strong first impression with the receptionist  
	Networking tips-keep a file on each contact and maintain good records at all times  
	Using the Internet in your job search-use keywords heavily in the introduction of your resume  
	Job search strategies-do some research to identify hiring authorities  
	Salary negotiations-establish your value in the mind of the hiring manager  
	Unconventional techniques for securing job openings-send your resume in a Priority Mail envelope  
	And much more



About the Author
   Jay A. Block is a Certified Professional Resume Writer (CPRW) and the contributing co-founder of the Professional Association of Resume Writers (PARW). He helped develop the PARW national certification process and is a widely respected national speaker, author, and an internationally certified career coach.  Michael Bertus is the author of The Guide to Executive Recruiters (McGraw-Hill). Jay A. Block and Michael Betrus are co-authors of bestseller 101 Best Resumes, 101 More Best Resumes and 101 Best Cover Letters.
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The Center for Creative Leadership Handbook of Leadership Development, Third EditionJossey-Bass, 2010

	In one comprehensive volume, The Center for Creative Leadership provides the accumulated expertise of its faculty cultivated over the past thirty years. This revised edition includes new chapters on leadership in teams, global leadership, and leading through transitions, as well as a  new ancillary website that contains chapters that...


		

Java(tm)2: A Beginner's Guide, Second EditionMcGraw-Hill, 2002
Essential Skills--Made Easy!

Learn the fundamentals of Java 2 programming from master programmer and best-selling author Herb Schildt. Fully updated to cover Java 2 version 1.4, this step-by-step guide will have you programming in no time. You'll start at the beginning, learning why Java is the preeminent language of the Internet, how it...


		

MCTS 70-680 Rapid Review: Configuring Windows 7Microsoft Press, 2012

	
	
		This Rapid Review is designed to help you assess—and complete—your readiness
	
		for MCTS Exam 70-680: Windows 7, Configuring. The Rapid Review series is
	
		intended for exam candidates who already have a solid grasp on the exam objectives
	
		through a combination of experience, skills, and study and could use a...





	

Learning CFEngine 3: Automated system administration for sites of any sizeO'Reilly, 2012

	
	
		This is a book about system administration. As any system administrator knows, there
	
		is no professional joy greater than seeing systems work consistently and perform their
	
		tasks flawlessly. And the joy is even greater if the systems need as little human attention
	
		as possible. Automating system administration tasks...


		

WordPress for EducationPackt Publishing, 2012


	In the summer of 2008, I began a personal blog powered by WordPress and quickly fell for the ease and extensibility of the platform. As an educator, I had tried a number of tools to power course websites, but had to be satisfied with the results. With the fall semester approaching, I decided to try WordPress in the classroom. As the academic...

		

Real-Time Marketing for Business Growth: How to Use Social Media, Measure Marketing, and Create a Culture of ExecutionFT Press, 2010

	Your Hands-On Guide for Creating Continuous, Profitable Growth!


	 


	Use the proven, six-step Marketing Process to:


	• Create a marketing plan with execution built in to the process.
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