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	Beginning Microsoft Word 2010 is a visually stimulating introductory guide that teaches the complete Word newbie (as well as slightly experienced yet equally baffled users) what they need to know to write that thesis or proposal tonight. From the absolute basics like installing the software and creating documents to more advanced features like adding images and working with themes, this book is your one-stop source for using Word 2010 effectively.


	This books shows you what’s new in Word 2010—including advanced features for collaboration on documents and updates to the user interface—while also providing a solid grounding in overall word processing skills. Using step-by-step instructions as well as visual aids and screenshots, Beginning Microsoft Word 2010 will guide you from a no-nothing newbie to a proficient and knowledgeable Word user.


	What you’ll learn

	
		How to install Word
	
		How to create, format, and annotate documents
	
		How to share documents with others
	
		How to make comments
	
		How to configure print options
	
		How to use the ribbon
	
		How to organize a term paper or a proposal
	
		How to add the finishing touches to a document (Cover pages, TOCs, etc)
	
		How to add images and utilize other design-related features
	
		How to work with themes and styles
	
		How to reuse content
	
		How to create templates
	
		How to use the different Word document views effectively



	Who this book is for


	Anyone interested in learning and using Microsoft Word 2010. Students, teachers, moms & dads, business people, English majors, etc.
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Factor Separation in the Atmosphere: Applications and Future ProspectsCambridge University Press, 2011

	Modeling atmospheric processes in order to forecast the weather or future climate change is an extremely complex and computationally intensive undertaking. One of the main difficulties is that there are a huge number of factors that need to be taken into account, some of which are still poorly understood. The Factor Separation (FS) method is...
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Beyond 401(k)s for Small Business OwnersJohn Wiley & Sons, 2003
The ultimate reference on compensation for small business owners
Beyond 401(k)s for Small Business Owners presents strategies for reducing taxes, planning for your retirement, and rewarding high-performing employees. Expert advice from attorney and CPA Jean Sifleet will help small business owners maximize their own rewards and create an...


	[image: ]	[image: ][image: Data Mining in Biomedicine Using Ontologies]

Data Mining in Biomedicine Using OntologiesArtech House Publishers, 2009

	An ontology is a set of vocabulary terms with explicitly stated meanings and relations with other terms. Presently, a growing number of ontologies are being built and used for annotating data in biomedical research. Thanks to the tremendous amount of data being generated, ontologies are now being used in numerous ways, including connecting...
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The Emergence of Video Processing Tools: Television Becoming UngluedIntellect, 2014

	The Emergence of Video Processing Tools presents stories of the  development of early video tools and systems designed and built by  artists and technologists during the late 1960s and ’70s. Split over two volumes, the contributors examine the intersection of art and science and look at collaborations...
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The Evolution from Protein Chemistry to Proteomics: Basic Science to Clinical ApplicationCRC Press, 2005

	Largely driven by major improvements in the analytical capability of mass spectrometry, proteomics is being applied to broader areas of experimental biology, ranging from oncology research to plant biology to environmental health. However, while it has already eclipsed solution protein chemistry as a discipline, it is still essentially an...
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Oxidative Stress and Age-Related Neurodegeneration (Oxidative Stress and Disease)CRC Press, 2005

	Despite the progress being made by researchers, Alzheimer’s disease, along with other age-related neurodegenerative disorders, continues to exact a tremendous toll on our society. However, we are beginning to see a relationship that ties degenerative disorders to oxidative stress and lifestyle, suggesting the possibility for prevention...
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