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	Welcome to the world of Microsoft Excel, the most popular and powerful spreadsheet program in the world. You may ask: “What is a spreadsheet program?” A spreadsheet program is a computer program that features a huge grid designed to display data in rows and columns. You can use it to perform mathematical, logical, and other types of operations on the data you enter. You can sort the data, enhance it, and manipulate it in a plethora of ways — including creating powerful charts and graphs from it. Whether you need a list of names and addresses or a document to calculate next year’s sales projections based on prior year’s performance, Excel is the application you want to use.


	Pick your Excel task, find it fast, and get it done with Just the Steps!


	If you want to see how to do a particular Excel task, this is the perfect book.  Each page includes step-by-step instruction in one column and illustrations and screenshots in the other column, so you have all the information you need in one place—no flipping pages!


	Improve your Excel skills with just the steps for entering spreadsheet data, building formulas, protecting excel data, formatting cells, designing spreadsheets with graphics, managing workbooks, changing worksheet values, sorting and filtering data, creating charts, creating PivotTables, building macros, integrating Excel into other Office programs, and—whew!—still more.

	
		Explains essentials tasks for Excel 2010, the spreadsheet application that is part of the Microsoft Office 2010 suite
	
		Shows you just the steps for numerous Excel tasks using an easy-to-follow, two-column page layout, with step-by-step instruction on one side and illustrations and screenshots on the other
	
		Covers entering spreadsheet data, building formulas, protecting excel data, formatting cells, designing spreadsheets with graphics, managing workbooks, changing worksheet values, sorting and filtering data, creating charts, creating PivotTables, and building macros
	
		Walks you step by step through collaborating in Excel and integrating or using Excel with Word, PowerPoint, and Access



	Make your tasks easier, improve your Excel skills, and get better results with this step-by-step guide.
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Beginning Database Design: From Novice to Professional (Beginning Apress)Apress, 2012


	Everyone keeps data. Big organizations spend millions to look after their payroll, customer, and transaction

	data. The penalties for getting it wrong are severe: businesses may collapse, shareholders and customers lose

	money, and for many organizations (airlines, health boards, energy companies), it is not exaggerating to say that...
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Asterisk: The Future of TelephonyO'Reilly, 2005
It may be a while before Internet telephony with VoIP (Voice  over Internet Protocol) reaches critical mass, but there's already tremendous  movement in that direction. A lot of organizations are not only attracted to  VoIP's promise of cost savings, but its ability to move data, images, and voice  traffic over the same...
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Introduction to Numerical Analysis: Second EditionDover Publications, 1987
Well-known, respected introduction, updated to integrate concepts and procedures associated with computers. Computation, approximation, interpolation, numerical differentiation and integration, smoothing of data, other topics in lucid presentation. Includes 150 additional problems in this edition. Bibliography.

This volume is intended to...
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Circos Data Visualization How-toPackt Publishing, 2012

	Create dynamic data visualizations in the social, physical, and computer sciences with the Circos data visualization program.

	
		Transform simple tables into engaging diagrams
	
		Learn to install Circos on Windows, Linux, and MacOS
	
		Create Circos diagrams using ribbons, heatmaps, and other data...
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Mysticism in the World's ReligionsOneworld Publications, 1995
This wide-ranging book covers all the major religious traditions, while exploring monistic and theistic mysticism, and such key issues as altered states of consciousness, sex, and visionary experiences.

There is a widespread modem interest in religious affairs in the broadest sense, from Hare Krishna to the Jesus People and from...
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Fundamentals of Galaxy Dynamics, Formation and EvolutionUCL Press, 2020

	
		Galaxies, along with their underlying dark matter halos, constitute the building blocks of the universe. Of all the fundamental forces, gravity is the dominant one that drives the evolution of structures from small density seeds to the galaxies we see today. The interactions among myriads of stars, or dark matter particles, in a...
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