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	Find your voice, and communicate with confidence


	Ever wondered why nobody hears you in meetings, or wished people would take you more seriously? Or maybe you're unhappy with your accent, or you feel insecure about your high-pitched or monotonous voice? Voice and Speaking Skills For Dummies will help you to discover the power of your voice, understand how it works, and use your voice like a professional whether in meetings, addressing an audience, or standing in front of a classroom. Take a deep breath, relax those vocal cords, and make your speech sparkle!


	We're not all planning to become politicians, or likely to address large audiences on a regular basis, but we all need to be able to communicate well to achieve success. Certain professions require a high level of vocal confidence, notably teachers and business leaders. As well as using body language effectively, we also rely on our voice to convey passion, exude enthusiasm, and command attention--and that's before we've considered the content of our words! A clear understanding of how your voice works, how to maximize its effectiveness, and ways to overcome voice 'gremlins' such as speaking too fast, stuttering, or sounding childish, is pivotal to enabling you to succeed, whatever the situation.

	
		Highlights the importance of your voice, explains how to use it effectively
	
		Gives you confidence in public speaking
	
		Helps you use your voice to make a great first impression in all aspects of your life
	
		Includes a CD with vocal exercises to help you communicate with confidence.



	Whether you're looking to improve your speaking skills for work or personal gain--or both--Voice and Speaking Skills For Dummies gives you everything you need to find your voice and communicate with confidence.


	Note: CD and other supplementary materials are not included as part of the e-book file, but are available for download after purchase.
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Breast Cancer: A Guide to Detection and Multidisciplinary Therapy (Current Clinical Oncology)Humana Press, 2002

	Michael H. Torosian, MD, and a panel of physicians and clinical researchers critically synthesize the wide variety of treatment options available to create a state-of-the-art reference for the management of breast cancer patients. Writing from a multidisciplinary perspective, these authoritative contributors review in the light of the most...
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Transactions on Computational Collective Intelligence XXXII (Lecture Notes in Computer Science (11370))Springer, 2018

	These transactions publish research in computer-based methods of computational collective intelligence (CCI) and their applications in a wide range of fields such as the semantic web, social networks, and multi-agent systems. TCCI strives to cover new methodological, theoretical and practical aspects of CCI understood as the form of intelligence...
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Mac OS X Tiger Killer TipsNew Riders Publishing, 2005
Have you ever noticed that in just about every Mac book, the author will include a couple of tips in each chapter (you'll usually find them in the sidebar, or at the bottom of the page in a tinted box). Sometimes it's a shortcut, a faster way to do something, or a clever workaround that just makes your life easier. People really...
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FreeBSD Corporate Networker's Guide (With CD-ROM)Pearson Education, 2000
"FreeBSD has been the secret weapon of serious network administrators for many years now and this book should provide a welcome introduction to those who have yet to discover it for themselves."
 --Jordan Hubbard, Co-founder, The FreeBSD Project

 FreeBSD is the engine that runs on some...
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The Practice Of Crime Scene Investigation (Taylor & Francis Forensic Science Series)CRC Press, 2004
The authors have included a rather unique review of associative evidence and the Locard exchange principle. The contributors to this text are clearly well-qualified and the resultant stand-alone chapters allow the reader to pick and choose the topics of interest. [A] readable text with relevant content for the forensic specialist.
 - Journal:...
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Expert SharePoint 2010 PracticesApress, 2011

	Expert SharePoint 2010 Practices is a valuable compendium of best practices, tips, and secrets straight from the most knowledgeable SharePoint gurus in the industry.

	

	Learn from the experts as you dive into topics like multitenancy, solution deployment, business intelligence, and administration. Our team of carefully...
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