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CompTIA A+ Certification: Comprehensive 2009 (Ilt Series)Crisp Learning, 2011

	Our manuals facilitate your learning by providing structured interaction with the software itself. While we provide text to explain difficult concepts, the hands-on activities are the focus of our courses. By paying close attention as your instructor leads you through these activities, you will learn the skills and concepts effectively.
...


		

Project Management:A Practical Guide for Success (Crisp)Crisp Learning, 2002


	Everyone manages projects from time to time. For example, students manage a

	project fulfilling class requirements. The do-it-yourselfer manages a project furng

	or building something around the house. A host manages a social event. These

	people can capitalize on the same concepts of project management as those used by

	engineers,...

		

Be Your Own Coach: Your Pathway to Possibility (Crisp Fifty Minute Series)Crisp Learning, 2000

	This book will show you how to recognize opportunities for personal and professional growth, define commitments to yourself and keep them, develop greater self-confidence and self-awareness, and understand the power of your feelings, moods, and reactions. It is possible for you to develop your own approach to learning and excel without the...






		

Word 2010: Advanced: MOS Edition (Ilt)Crisp Learning, 2011

	his ILT Series course builds on the skills and concepts taught in Word 2010: Intermediate. Students will perform mail merges, create and use forms, and create master documents that include a table of contents, a table of figures, footnotes, endnotes, an index, bookmarks, cross-references, and Web frames. They will also create macros,...


		

Powerpoint 2010: Basic + Certblaster (ILT)Crisp Learning, 2010

	This ILT Series course, rated 5.0/5.0 in overall quality by ProCert Labs, covers the basic functions and features of PowerPoint 2010. After an introduction to PowerPoint's window components and Help system, students will learn to create, save, and rearrange presentations. Then they will format text, use drawing objects, work with...


		

Flash Cs5 Professional: Basic, Aca Edition + Certblaster (ILT)Crisp Learning, 2011

	This course introduces the basic elements and features of Flash Professional CS5 so that students can begin creating Flash applications for delivery on the Web. Students will learn how to use the Stage and the Library, create and format text, work with basic shapes, work with layers, and use the Timeline. They will learn how to format objects by...
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