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Quick Course in Microsoft Office Xp: Fast-Track Training Books for Busy PeopleOnline Training Solutions, 2003
This guide provides clear, concise instruction and hands-on practice so you get the most out of Office XP. Learn the basics of Outlook, Access, Word, Excel, and PowerPoint, Publisher, FrontPage, Project, and Visio, then gain proficiency.

Quick Course in Microsoft Office XP provides clear, concise instruction and hands-on practice...


		

Quick Course in Microsoft Word 2002: Fast-Track Training Books for Busy PeopleOnline Training Solutions, 2003
Provides clear, concise instruction and hands-on practice to enable you to start using this best-selling word processing program.

In this course, we focus on Word’s most useful features—the ones many people will use often and the ones more people would use if they knew how. By the time you finish this Quick Course,...


		

Quick Course in Microsoft Publisher 2002: Fast-Track Training Books for Busy PeopleOnline Training Solutions, 2004
Learn how to use Microsoft Publisher 2000 to create postcards, flyers, brochures, and newsletters, as well as how to work with frames, graphics, and templates, and how to prepare publications for printing for the web.

After a brief introduction to the software, users jump right in and create a postcard, flyer, brochure, and a newsletter....
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