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	Learn how to excel in Excel using keyboard shortcuts.


	The use of Microsoft Excel spreadsheet program is becoming inevitable in today’s employment world. The fact that there is competition among employers, employees and self-employed businessmen is a fact that cannot be overemphasized. Therefore anybody who wants to stand out in the crowd must do a little something extra in order to be noticed, and one of the things to do is to use keyboard shortcuts.

	In this book, you will learn how to save time by using keyboard shortcuts meant for Excel 2016 to execute tasks.

	
		Learn the basics of mousing and using keyboard shortcuts.
	
		Know more about your keyboard and its parts.
	
		Get acquainted with the 15 special keyboard shortcuts you should know as a computer user.
	
		Frequently Used Shortcuts.
	
		Go To The Access Keys For The Ribbon using keyboard shortcuts.
	
		Work In The Ribbon Tabs And Menus With The Keyboard.
	
		Use Access Keys When You Can See The KeyTips.
	
		Use keyboard shortcuts to Navigate In Cells.
	
		Make Selections And Perform Actions using keyboard shortcuts.
	
		Format In Cells with shortcut keys.
	
		Use keyboard shortcuts to Work With Data, Functions, And The Formula Bar.
	
		Keyboard shortcuts that involve the use of Function Keys.
	
		and Other Useful Shortcut Keys.

		Excelling in Excel is a choice and it’s up to you. Click “Add To Cart” to start climbing the ladder of success.
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Operational Risk with Excel and VBA: Applied Statistical Methods for Risk Management (Wiley Finance)John Wiley & Sons, 2004
Praise For Operational Risk with Excel and VBA    

"Dr. Nigel Da Costa Lewis has produced the most exciting volume ever on operational risk modeling. It is a must for students, practitioners, risk managers, and senior executives. . . I feel this work is the first step in revolutionizing the discipline. Other books in this field tell...


	[image: ]	[image: ][image: PHP, MySQL, JavaScript & HTML5 All-in-One For Dummies (For Dummies (Computer/Tech))]

PHP, MySQL, JavaScript & HTML5 All-in-One For Dummies (For Dummies (Computer/Tech))For Dummies, 2013

	Get the basics on four key web programming tools in one great book!


	PHP, JavaScript, and HTML5 are essential programming languages for creating dynamic websites that work with the MySQL database. PHP and MySQL provide a robust, easy-to-learn, open-source solution for creating superb e-commerce sites and content management....
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Security in Computing (4th Edition)Prentice Hall, 2006
The New State-of-the-Art in Information Security: Now Covers the Economics of Cyber Security and the Intersection of Privacy and Information Security
For years, IT and security professionals and students have turned to Security in Computing as the definitive guide to information...
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Marine Propellers and Propulsion, Third EditionButterworth-Heinemann, 2012

	Propulsion technology is a complex, multidisciplinary topic with design, construction, operational and research implications. Bringing together a wealth of disparate information from the field, Marine Propellers and Propulsion provides comprehensive and cutting edge coverage to equip marine engineers, naval architects and anyone...
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Work Item Management with IBM Rational ClearQuest and Jazz: A Customization GuideIBM Press, 2011

	Almost everyone has had the need at one point or another to keep a list of things that need to be
	done. Many people pick up a piece of paper every day and write down the things they want to
	attempt to accomplish that day. Such lists drive many people’s lives. Some people keep them in
	their heads, but as we get older, we need to...
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Email Security with Cisco IronPort (Networking Technology: Security)Cisco Press, 2012

	The Cisco IronPort Email Security Appliances (ESA) have been deployed in thousands of networks to accept, filter, and deliver email messages. The ESA is easy to deploy and its security-filtering settings are effective right out of the box. However, many organizations are looking for more from their messaging environment...
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