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		Whether you're new to Microsoft Office or have used it for years, this clear and friendly primer helps you be productive with Word, Outlook, Excel, PowerPoint, Access, and the rest of the Office apps from day one. Learn what's new in Office 2010 and get a complete, step-by-step guide to each of its main programs, along with details on Publisher, OneNote, and Office Web Apps. With this Missing Manual on hand, you'll be creating professional-quality documents, spreadsheets, presentations, and databases in no time.

	
		Office 2010: The Missing Manual is a great way to master Office 2010 without having to stock up on a shelfload of books. Packed with illustrations and friendly advice, it's truly the book that should have been in the box.

		
			Learn everything from basic word processing to desktop and web publishing with Word
	
			Use tables, graphics, and videos to create sophisticated Word documents
	
			Manage your contacts and keep track of your schedule with Outlook
	
			Quickly create and edit PowerPoint presentations, and snazz them up with videos and sound
	
			Build spreadsheets, use functions and formulas, and create charts and graphics with Excel
	
			Design databases and manage large stores of text, numbers, and pictures with Access
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Environmental Chemistry of AerosolsJohn Wiley & Sons, 2008

	Aerosol particles are ubiquitous in the Earth's atmosphere and are central to many environmental issues such as climate change, stratospheric ozone depletion and air quality. In urban environments, aerosol particles can affect human health through their inhalation.

	

	Atmospheric aerosols originate from naturally occurring...
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Data Structures and Algorithms in PythonJohn Wiley & Sons, 2013

	Based on the authors’ market leading data structures books in Java and C++, this book offers a comprehensive, definitive introduction to data structures in Python by authoritative authors. Data Structures and Algorithms in Python is the first authoritative object-oriented book available for Python data structures....
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Type, Image, Message: A Graphic Design Layout WorkshopRockport Publishers, 2006

	Working with type and image and the integration of these two elements to create persuasive and effective design pieces are the foundations of good graphic design. Yet, very little practical information exists for these tasks.
	
		This book changes all it. It gives designers the practical know-how to combine type and image for dynamic...
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Innovative Algorithms and Techniques in Automation, Industrial Electronics and TelecommunicationsSpringer, 2010

	This book includes a set of rigorously reviewed world-class manuscripts addressing and detailing state-of-the-art research projects in the areas of Industrial Electronics, Technology, Automation, Telecommunications and Networking. The book includes selected papers from the conference proceedings of the International Conference on Industrial...
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Aquatic Invasions in the Black, Caspian, and Mediterranean SeasSpringer, 2004
The present volume contains the presentations of a NATO advanced Research Workshop
(ARW) entitled “The invasion of the Black, Mediterranean and Caspian Seas by the
American Ctenophore, Mnemiopsis leidyi Agassiz: a multidisciplinary perspective
and a comparison with other aquatic invasions”, held on 24 - 26 June 2002 in...
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Manual of Pediatric NutritionDecker Publishing, 2000

	This comprehensive guide provides an overview of nutritional care for pediatric patients. From cover to cover, it discusses the proper nutrition for both healthy and ill children. Topics covered include: the development of feeding skills, nutritional assessment, sports nutrition, feeding guidelines, vitamin and mineral supplements, nutrition...
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