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10 books in 1 — your key to success with Outlook 2007!
    Your one-stop guide to managing e-mail, contacts, and schedules with Outlook    

    Ten handy minibooks show you all the tricks for setting up your e-mail account and sending e-mails; receiving news feeds; sending instant messages; collecting related notes, images, drawings, tables, task and meeting reminders, and other data in OneNote®; and much more.    

    

	Create Outlook items with drag-and-drop     
	
        Protect your security and privacy     

    
	
        Assign tasks to others     

    
	
        Set up a database in Business Contact Manager     

    
	
        Share your calendar, contacts, or tasks     

    


About the Author
   
Jennifer Fulton, iVillage’s former “Computer Coach,” is an experienced computer consultant and trainer with over 20 years in the business. Jennifer is a best-selling author of over 100 computer books for the beginner, intermediate, and advanced user, ranging from the self-motivated adult business user to the college, technical, high-school, or middle school student. Jennifer is also a computer trainer for corporate personnel, teaching a variety of classes including Windows, Microsoft Office, Paint Shop Pro, Photoshop Elements, and others.
    Jennifer is a self-taught veteran of computing, which means, of course, that if something can happen to a computer user, it has probably happened to her at one time or another. Thus Jennifer brings what’s left of her sense of humor to her many books, including: Adobe Photoshop Elements 4 in a Snap, How to Use Macromedia Dreamweaver 8 and Fireworks 8, Adobe Photoshop Elements 3 in a Snap, Digital Photography with Photoshop Album in a Snap, Paint Shop Pro 8 in a Snap, Learning Office 2003, Learning Excel 2003, and Multimedia Basics.
    Karen S. Fredricks began her life rather non-technically growing up in Kenya. She attended high school in Beirut, Lebanon, where she developed her sense of humor while dodging bombs. After traveling all over the world, Karen ended up at the University of Florida and has been an ardent Gator fan ever since. In addition to undergraduate studies in English, Theater, and Accounting, Karen has a master’s degree in Psycholinguistics. Beginning her career teaching high school English and theater, Karen switched to working with the PC during its inception in the early ’80s and has worked as a full-time computer consultant and trainer ever since.
    Karen is an ACT! Certified Consultant, an ACT! Premier Trainer, a Microsoft Office User Specialist, and a QuickBooks Pro Certified Advisor. She is the author of four For Dummies books on ACT! In addition, she has written Outlook 2007 Business Contact Manager For Dummies and is completing work on Microsoft Office Live For Dummies. A true fan of the For Dummies series, she helped organize The Authors Unconference, the first ever gathering of For Dummies authors.       
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Type 2 Diabetes: Cardiovascular and Related Complications and Evidence-Based Complementary TreatmentsCRC Press, 2018

	
		Approximately 29 million Americans are diagnosed with Type 2 diabetes annually. Of that number, only about 36 percent (10.44 million diabetes sufferers) achieve satisfactory medical outcomes and would need additional help?rarely available?to reliably control their glucose levels. Contrary to popular belief, although anti-diabetic...
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Business Continuity Planning and HIPAA: Business Continuity Management in the Health Care EnvironmentRothstein Associates, 2004
This book includes the precautions and procedures that address the concerns of HIPAA, but presents them along with other business components in order to emphasize the need for a holistic approach when constructing and maintaining a business plan.

This book examines business continuity planning as adapted to encompass the  requirements of...
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Temporal Information Systems in MedicineSpringer, 2010

	Temporal Information Systems in Medicine introduces the engineering of information systems for medically-related problems and applications. The chapters are organized into four parts; fundamentals, temporal reasoning & maintenance in medicine, time in clinical tasks, and the display of time-oriented clinical information. The chapters are...





	[image: ][image: Introduction to CDMA Wireless Communications]

Introduction to CDMA Wireless CommunicationsAcademic Press, 2007
The book gives an in-depth study of the principles of the spread spectrum techniques and their applications in mobile communications.  It starts with solid foundations in the digital communications that are essential to unequivocal understanding of the CDMA technology, and guides the reader through the fundamentals and characteristics of cellular...
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The ABCs of LDAPAuerbach Publications, 2003
This book delivers the theoretical background needed to understand how directory servers work, resulting in clear, concise examples of implementations in both commercial and OpenLDAP environments.

With the enormous expansion of the World Wide Web over the past decade, internetworking has become widely diffused. Nearly...
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Telescopes and Techniques (Undergraduate Lecture Notes in Physics)Springer, 2012

	“Telescopes and Techniques” has proved itself in its first edition, having become probably one of the most widely used astronomy texts, both for numerate amateur astronomers and for astronomy and astrophysics undergraduates. The first and second editions of the book were widely used as set texts for introductory practical...
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