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	Do you need help with time management? Need to better manage your time at work or at home? Feel like there are never enough hours in the day? Successful Time Management For Dummies delivers practical solutions for getting organized, working better and faster, reducing stress, and getting rid of time-wasting distractions. You’ll find out how to eliminate late nights at the office and spend more time with your family, friends, or even just yourself!


	This authoritative, plain-English guide shows you how to set yourself up for success, overcome common time management obstacles, and focus your efforts on your most important tasks and objectives. It explains how to determine the value of your time, provides fantastic tips on streamlining your workspace to speed up the flow, and even helps you minimize or eliminate interruptions from your workday. You’ll discover how to:

	
		Assess your strengths and weaknesses and establish goals
	
		Create a routine and make the most of time-saving technology
	
		Prioritize daily efforts, block off time, plug in to-do items
	
		Grasp the time-equals-money concept and boost your hourly income
	
		Create an environment that fosters solid focus and establish boundaries
	
		Eliminate time-wasting behaviors and promote time-efficient habits
	
		Reduce stress and anxiety
	
		Say goodbye late nights at the office and enjoy your leisure time more



	At work or at play, don’t let time pass you by. Get Successful Time Management For Dummies and make the most of every precious minute!
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Objective-C for iPhone Developers, A Beginner's GuideMcGraw-Hill, 2010

	Essential Skills--Made Easy!


	Create your own iPhone and Mac OS X applications with ease. Objective-C for iPhone Developers: A Beginner's Guide shows you how to use the Objective-C programming language, Apple's Foundation framework, the iPhone SDK, and the Xcode development environment. The first stop for aspiring...
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With Clough, By TaylorBlack House Publishing Ltd, 2019

	
		Brian Clough famously remarked. "I'm not equipped to manage successfully without Peter Taylor. I am the shop window and he is the goods in the back."

	
		Originally published in 1980, With Clough, By Taylor is the definitive account of the relationship that revolutionised English football and the trade...
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CCNP Switching Study Guide (2nd Edition; Exam 640-604 with CD-ROM)Sybex, 2002
Here's the book you need to prepare for Cisco's new Switching exam, 640-604. Written by Cisco internetworking experts who can help you master the skills and acquire the knowledge needed to approach the test with confidence, this Study Guide provides:
Assessment testing to focus and direct your studies In-depth coverage of official exam...
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Introduction to AutoCAD 2009: 2D and 3D DesignNewnes, 2008
The purpose of writing this book is to produce a text suitable for students in Further and/or Higher Education who are required to learn how to use the CAD software package AutoCAD® 2009. Students taking examinations based on computer-aided design will fi nd the contents of the book of great assistance. The book is also suitable for those in...
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Biological Database ModelingArtech House Publishers, 2007
Modern biological research in areas like drug discovery produces a staggering volume of data, and the right modeling tools can help scientists apply it in ways never before imaginable. This collection of next-generation biodata modeling techniques combines innovative concepts, methods, and applications with case studies in genome, microarray,...
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Enterprise Governance of Information Technology: Achieving Alignment and Value in Digital Organizations (Management for Professionals)Springer, 2019

	This book integrates theoretical advances and empirical data on Enterprise Governance in Information Technology (EGIT) with practical applications based on numerous case examples. The third revised edition of Enterprise Governance of Information Technology provides professionals and students with the most recent research advancements as...
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