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	The bestselling beginner's guide to Microsoft Word


	Written by the author of the first-ever For Dummies book, Dan Gookin, this new edition of Word For Dummies quickly and painlessly gets you up to speed on mastering the world's number-one word processing software. In a friendly, human, and often irreverent manner, it focuses on the needs of the beginning Word user, offering clear and simple guidance on everything you need to know about Microsoft Word 2016, minus the chin-scratching tech jargon.


	Whether you've used older versions of this popular program or have never processed a single word, this hands-on guide will get you going with the latest installment of Microsoft Word. In no time, you'll begin editing, formatting, proofing, and dressing up your Word documents like a pro. Plus, you'll get easy-to-follow guidance on mastering more advanced skills, like formatting multiple page elements, developing styles, building distinctive templates, and adding creative flair to your documents with images and tables.

	
		Covers the new and improved features found in the latest version of the software, Word 2016
	
		Shows you how to master a word processor's seven basic tasks
	
		Explains why you can't always trust the spell checker
	
		Offers little-known keyboard shortcuts



	If you're new to Word and want to spend more time on your actual work than figuring out how to make it work for you, this new edition of Word 2016 For Dummies has you covered.
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Learning MySQL and MariaDB: Heading in the Right Direction with MySQL and MariaDBO'Reilly, 2015

	
		If you’re a programmer new to databases—or just new to MySQL and its community-driven variant, MariaDB—you’ve found the perfect introduction. This hands-on guide provides an easy, step-by-step approach to installing, using, and maintaining these popular relational database engines.

	
		Author Russell...
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The BetterPhoto Guide to Creative Digital Photography: Learn to Master Composition, Color, and Design (BetterPhoto Series)Amphoto Books, 2011

	Master composition and design to take your photos from okay to wow  

	 

	You already own the most important photography tool—your creative eye. With this book, you’ll learn how classic design and composition principles can be applied to a wide range of photographic situations to create images...
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Jenkins 2: Up and Running: Evolve Your Deployment Pipeline for Next Generation AutomationO'Reilly, 2018

	
		Design, implement, and execute continuous delivery pipelines with a level of flexibility, control, and ease of maintenance that was not possible with Jenkins before. With this practical book, build administrators, developers, testers, and other professionals will learn how the features in Jenkins 2 let you define pipelines as code,...
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The Computer Contradictionary: 2nd EditionMIT Press, 1995
"Ascertain the meaning before consulting this dictionary," warns the author of this collection of deliberately satirical misdefinitions.
 
 New computer cultures and their jargons have burgeoned since this book's progenitor, The Devil's DP Dictionary, was published in 1981. This updated version of Stan...
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iPhone Application Development for iOS 4: Visual QuickStart GuidePeachpit Press, 2010

	Visual QuickStart Guides, designed in an attractive tutorial and reference format, are the quickest, easiest, and most thorough way to learn applications, tasks, and technologies. The Visual QuickStart Guides are the smart choice--they guide the learner with a friendly and supportive approach. The visual presentation (with copious...
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HTML5 for PublishersO'Reilly, 2011

	HTML5 is revolutionizing the Web, and now it's coming to your ebook reader! With the release of the EPUB 3 specification, HTML5 support is officially a part of the EPUB standard, and publishers are able to take full advantage of HTML5's rich...
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