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Check Your English Vocabulary for Computing (Check Your Vocabulary)A & C Black Publishers, 2007
Nonnative English speakers will improve their knowledge and understanding of core computing technology with this workbook that includes self-study exercises and practical classroom activities, making it easy to revise classroom knowledge at home. A variety of productive and engaging activities such as word games, crosswords, speaking...
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Killer Web Content: Make the Sale, Deliver the Service, Build the BrandA & C Black Publishers, 2007
"Genius! Gerry McGovern gets it! If you read one book on managing a website, this is it. A must read for any web manager in any organization, large or small, government or private."-Bev Godwin, director of FirstGov.gov
Written by an internationally acclaimed specialist in this field, Killer Web Content provides the strategies...
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Making an Impact Online (Business on a Shoestring)A & C Black Publishers, 2008
'A brand new series aimed at small businesses, with another four volumes to come later in the year. These cover different subjects to most series and they look great. Ideas, examples, tips and sources of further information add up to a great little package in each.' The Bookseller (March 2007)  'All in all this is an excellent introduction for...
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Black's Medical Dictionary (Writing Handbook)A & C Black Publishers, 2005

	The forty-first edition gives over 5000 definitions and descriptions of medical terms and concepts accompanied by appendices on important subjects such as Health Economics, Complementary and Alternative Medicine, Common Medical Tests and an address list of support and professional organisations. All material has been checked and updated with...
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Word OriginsA & C Black Publishers, 2008

	The average English speaker knows around 50,000 words. That represents an astonishing diversity – nearly 25 times more words than there are individual stars visible to the naked eye in the night sky. And even 50,000 seems insignificant beside the half a million recorded in the Oxford English Dictionary. But looked at from an...
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Dictionary of Military Terms: Over 6,000 Words Clearly DefinedA & C Black Publishers, 2010

	Over 6,000 entries provide up-to-date coverage of British, American, and international military vocabulary.


	 


	English is the language most frequently used in international military and peacekeeping operations. This dictionary aims to provide a basic vocabulary of British and American terms relating to the...
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Dictionary of Aviation: Over 5,500 Terms Clearly DefinedA & C Black Publishers, 2010

	This revised edition contains over 5,500 terms.


	 


	English is the universal language of communication used in civil aviation. This dictionary provides the basic vocabulary of terms used by pilots, cabin staff, maintenance crews, ground staff and travellers worldwide. The terms are those used in everyday...
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The Belbin Guide to Succeeding at WorkA & C Black Publishers, 2009

	
		Have you ever been overtaken at work by someone with fewer qualifications? Have you ever wondered how some people move effortlessly up the career ladder, while others stall at each rung?

	
		Drawing on 27 years' experience since the publication of Meredith Belbin's bestselling book, Management Teams - Why They...
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I Win, You Win: The Essential Guide to Principled NegotiationA & C Black Publishers, 2007

	
		Negotiation is an essential skill in all areas of life. It is a series of maneuvers that we move through in order to get the best possible deal for ourselves, our company, or our organization. How far we will go to achieve our goals is where the rub lies. Full of useful exercises, case studies, and accessible advice, this book will...
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