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The ultimate guide to cover letters that will set you apart from the pack-revised, updated, and ready for anything . . .
    175 High-Impact Cover Letters, Third Edition arms job seekers with an arsenal of highly effective professional cover letter models that, with minor modification, can be rapidly deployed as needed. You'll find a full chapter, complete with numerous models, dedicated to each of five different types of cover letters: employer broadcast letters, search firm broadcast letters, advertising response letters, networking cover letters, and resume letters.    

    With step-by-step instructions and a wealth of samples, 175 High-Impact Cover Letters shows you how to prepare a well-written, professional letter that will help you land the interview every time. For the Third Edition, almost every letter has been substantially rewritten or fine-tuned to reflect the current thinking and terminology in the field of staffing, while an entirely new chapter provides proven "do's" and "don'ts" of effective cover letter writing. You'll find:      

	Examples of more than 175 winning cover letters      
	Cover letters appropriate for junior and senior experience levels in twenty-eight different occupations      
	Sample job ads and the appropriate cover letter response      
	Results of an authoritative survey of employment professionals that highlight what employers look for in cover letters      


    No matter how impressive your resume, it's your cover letter that employers read first. With 175 High-Impact Cover Letters, Third Edition, you can make sure they'll be eager to turn to the next page.     

       About the Author
   

RICHARD H. BEATTY is President of the Brandywine Consulting Group, a corporate outplacement consulting firm, and a bestselling career author whose books have sold over 900,000 copies. His other books include 175 High-Impact Resumes, The Interview Kit, The Resume Kit, The Perfect Cover Letter, and The Five-Minute Interview, all from Wiley.       
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Embodied Minds in ActionOxford University Press, 2009
In Embodied Minds in Action, Robert Hanna and Michelle Maiese work out a unified treatment of three fundamental philosophical problems: the mind-body problem, the problem of mental causation, and the problem of action. This unified treatment rests on two basic claims. The first is that conscious, intentional minds like ours are essentially...
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Beginning GIMP: From Novice to Professional, Second EditionApress, 2009
From first installation to advanced image manipulation techniques, Beginning GIMP: From Novice to Professional, Second Edition explains how anyone can utilize The GIMP: a free, open source image manipulation program. You will learn how to install The GIMP on Windows, Linux, and MacOS X platforms. Once you’ve installed the...
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Disasters at Sea (Disasters Up Close)Lerner Publications, 2007
For thousands of years, the perils of the sea have claimed uncountable numbers of victims. Bad weather, rocks and icebergs, equipment failures, human error, and many more types of tragedies have all sent ships to watery graves. While modern technology has made sea-going vessels safer and rescues easier, there still are terrible disasters that...
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The International Legal Governance of the Human Genome (Genetics and Society)Routledge, 2009
The human genome is a well known symbol of scientific and technological progress in the 21st century. However, concerns about the exacerbation of inequalities between the rich and the poor, the developing and the developed states, the healthy and the unhealthy are causing problems for the progress of scientific research. The international...
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The Art of SEO (Theory in Practice)O'Reilly, 2009
A well-designed, easy-to-navigate website is useless if no one can find it. If your company is going to succeed in the web economy, optimizing your site for search engine visibility is essential. In this book, four of the most noted experts in the field of search engine optimization (SEO) provide you with proven guidelines and cutting-edge...
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Algorithmic Probability and Combinatorics: Ams Special Sessions on Algorithmic Probability and Combinatorics, October 5-6, 2007, Depaul University, ... Bc, Canada (Contemporary Mathematics)American Mathematical Society, 2010

	This volume contains the proceedings of the AMS Special Sessions on Algorithmic Probability and Combinatories held at DePaul University on October 5-6, 2007 and at the University of British Columbia on October 4-5, 2008.

	

	This volume collects cutting-edge research and expository on algorithmic probability and combinatories. It...
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