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	Nowadays, letters, reports and emails are vital components of business practice. Communication is increasingly global, but it’s not any easier to understand or contribute to for non-fluent English speakers. There is increasing pressure to be able to produce effective documents for a business environment but little help out there to do so efficiently, resulting in wasted time and uncomfortable business communication.


	This book provides a wealth of practical information for any person who aims to produce short, effective documents within the work environment. It offers sensible, valuable and helpful rules for producing effective short reports, memos, letters and e-mails that are clear, concise and easy to read for the busy manager or supervisor working in the demanding setting of modern industry or commerce.


	But it goes further: not only are rules provided for the inexperienced business writer, but models are proposed which provide solutions for a whole host of business situations – providing help, support and encouragement for the many thousands of business writers who need to feel confident in their writing.
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Using DrupalO'Reilly, 2008
Who is this book written for?

• If your lead developer can’t seem to shut up about this weird “Drupal” thing, and you want to figure out what on earth she’s talking about, this book is for you.
• If your boss has approached you and said, “We need to build a site that has X, and fast!”...
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Sams Teach Yourself Google SketchUp 8 in 10 Minutes (Sams Teach Yourself -- Minutes)Sams Publishing, 2011

	Welcome to SketchUp! This book is all about Google’s fantastically popular
	3D modeling program, ready for you to create 3D drawings with.


	SketchUp is ultrapowerful, and lets you draw models with ease. Need to
	draw a new engine? SketchUp can do it. Need to lay out your back yard
	plantings? SketchUp can help. Want to plan...
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The Photoshop CS5 Pocket GuidePeachpit Press, 2010

	In this handy new Pocket Guide, Photoshop expert Brie Gyncild introduces readers to the powerful features in Photoshop CS5, including new features like content-aware fill, HDR Pro, Bristle effects, Mixer Brush, and Puppet Warp. The book covers everything from navigating the interface and making basic edits to working with images in Camera...
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Developing Extensions for Macromedia® Flash® 8Macromedia Press, 2005
Developing Extensions for Macromedia  Flash 8

describes how to build Flash JavaScript extensions to enhance  the developer's experience while working in the Flash authoring environment.  This book explains how each type of extension works and describes the JavaScript...
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Algebraic Aspects of the Advanced Encryption Standard (Advances in Information Security)Springer, 2006
The Belgian block cipher Rijndael was chosen in 2000 by the U.S. government’s National Institute of Standards and Technology (NIST) to be the successor to the Data Encryption Standard. Rijndael was subsequently standardized as the Advanced Encryption Standard (AES), which is potentially the world’s most important block cipher. In...


	[image: ]	[image: ][image: Breast Cancer Genes and the Gendering of Knowledge: Science and Citizenship in the Cultural Context of the 'New' Genetics]

Breast Cancer Genes and the Gendering of Knowledge: Science and Citizenship in the Cultural Context of the 'New' GeneticsPalgrave Macmillan, 2006

	The book examines the social and cultural context of new genetic knowledge associated with breast cancer. It looks at how this knowledge and technologies are used and received in two contrasting social arenas - cancer genetic clinics and a breast cancer research charity.
...
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