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Update to the most popular WordPerfect book on the market! Whether you just bought a computer that has WordPerfect installed or you need to learn it for use at the office, Absolute Beginner's Guide to WordPerfect X3 will have you up and running with the latest version of WordPerfect in no time. Endorsed by Corel, the makers of WordPerfect, this is the best beginning level guide available. It is organized in an easy-to-follow, progressive format, teaching you the most common features so that you can easily navigate the program and build complex documents.

If you are new to WordPerfect X3 or to word processing in general, this is the book for you. With clear, concise explanations and a lot of numbered steps, you will quickly learn everything you need to get the most out of the WordPerfect application. We assume that you have no previous experience with a word processor, so you can start from the very beginning and work up to some pretty advanced features.

If you've used WordPerfect before, you will be pleased to discover that version X3 retains the features that made previous versions so user friendlyincluding Reveal Codes and fully customizable toolbars, keyboards, and menus. At the same time, this latest version does a better job of converting Microsoft Word files and provides additional tools for working with Word, as outlined below.

Owners of new computers from Dell and other large computer companies will be pleased to find a free copy of the WordPerfect Productivity Pack, which includes WordPerfect X3 (and, in some cases, Quattro Pro X3), on their computers. Certain models will come with a copy of the standard edition of WordPerfect Office X3, which includes WordPerfect X3, Quattro Pro X3, and Presentations X3.

WordPerfect is classified as a word processor but in reality, it is much, much more. The majority of users find that even though they have the whole suite of applications from which to choose, they spend most of their time in WordPerfect. From writing a simple letter, to creating presentation materials, to using tables to perform calculations, WordPerfect can do it all. What does this mean to you? Quite simply, it means that you don't need to learn two or three applications to get your job done. You can do most, if not all, of your tasks in WordPerfect.

WordPerfect X3 has several new features designed to make it easier for users to move between WordPerfect and Microsoft Word. Besides improved file compatibility, WordPerfect X3 includes toolbars and menus that imitate those found in Microsoft Word. The familiar look of the screen elements helps to ease the transition from Word to WordPerfect. There is also an option to use Word's keyboard shortcuts. In addition, a floating Microsoft Word compatibility toolbar makes common tasks, such as saving files in Word format and converting multiple documents to WordPerfect format, a cinch.
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How to Argue: Powerfully, Persuasively, PositivelyPearson Education, 2012

	The ability to persuade, influence and convince is a vital skill for success in work and life. However, most of us have little idea how to argue well. Indeed, arguing is still seen by many as something to be avoided at all costs, and mostly it's done poorly, or not at all. Yet it's possibly the most powerful and yet most neglected...
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Producing Great Sound for Digital VideoCMP Books, 2002
Producing Great Sound for Digital Video educates beginning and experienced filmmakers on the intricacies of creating an outstanding soundtrack, from preproduction planning through the final mix.
 The entire book is fascinating: it's absolutely packed with useful information and tips. Most of us remember learning in high school physics...
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Beta Testing for Better SoftwareJohn Wiley & Sons, 2002
Implement, operate, and use beta testing immediately with this hands-on guide to the best practices
Beta testing is a complex process that, when properly run, provides a wealth of diverse information. But when poorly executed, it delivers little or no data while wasting time and money. Written by a leading expert in the field, this book will...
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FileMaker Pro 6 Developer's Guide to XML/XSL (Wordware Library for Filemaker)Wordware Publishing, 2003
Suitable for both PC and Macintosh users, is designed to help the FileMaker Pro developer understand what XML is and how to create XML documents for the purpose of facilitating data exchange.

FileMaker Pro 6 Developer’s Guide to XML/XSL, suitable for both PC and Macintosh users, is designed to help the FileMaker Pro...
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Real Influence: Persuade Without Pushing and Gain Without Giving InAMACOM, 2013

	The authors argue against the aggressive selling of ideas and instead emphasize listening, genuine engagement and commitment to a lasting business relationship in order to get someone to come around to one's way of thinking.
...
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AutoCAD 2013 For DummiesFor Dummies, 2012

	Bring your design vision to life with this full-color guideto AutoCAD 2013!


	Used by everyone from engineers and architects to interiordesigners and draftspeople, AutoCAD 2013 is the world’sleading 2D and 3D technical drawing program. But, with so manyoptions and features available, finding your way around AutoCAD canbe...
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