		[image: ]			Home | Amazing | Today | Tags | Publishers | Years | Account | Search 	
		[image: ]



	[image: ]

	[image: ]
		



	Advertisement

	[image: ][image: unlimited object storage image]



	Today's Books

		[image: Faster Smarter Microsoft Office 2003]


[image: Buy]
	[image: ]Faster Smarter Microsoft Office 2003, 9780735619210 (0735619212), Microsoft Press, 2003
Now you can do the things you do every day with Office—create reports, manage  finances, send e-mail, and make a presentation—but do them faster, smarter, and  better. Dive in! This friendly, focused guide shows the best ways to use the  core features in your Office programs, so you spend more time doing and less  time learning. Use the quick lists, numbered steps, and helpful examples to  accelerate your productivity—and do the cool things you want to do!

Discover how to:

	Get your e-mail, calendar, and work day under control  
	Create professional-looking documents—from memos and invoices to complex  reports  
	Use spreadsheets and charts to analyze data and support decision making  
	Produce and deliver a compelling presentation with great visuals and special  effects  
	Communicate and work together more effectively using enhanced collaboration  features  
	Quickly build a dynamic Web site with data-driven features  
	Use XML to make your data go farther  
	Share and reuse information among programs to simplify work and get better  results
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Communication Skills For Dummies (Language & Literature)For Dummies, 2013

	The key to perfecting your communication strategy


	Great communication skills can make all the difference in your personal and professional life, and expert author Elizabeth Kuhnke shares with you her top tips for successful communication in any situation.


	Packed with advice on active listening, building rapport...
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Emergency Radiology: Imaging and InterventionSpringer, 2006

	This book offers a comprehensive review on the last development in the management and the treatment of acute and life-threatening conditions. Written by leading experts in the field, this book will help the clinician to understand the clinical problems and to select the methodological and technical options that will ensure prompt and...
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Drug Safety EvaluationJohn Wiley & Sons, 2002
A comprehensive safety guide to all aspects of the drug development process
Drug Safety Evaluation presents an all-inclusive, practical guide for those who are responsible for ensuring the safety of drugs and biologics for patients, for health care providers, for those involved in the manufacture of medicinal products, and for all those who...
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Groupware: Design, Implementation, and Use: 9th International Workshop, CRIWG 2003Springer, 2003

	This volume constitutes the proceedings of the 9th International Workshop on
	Groupware (CRIWG 2003). The conference was held in the city of Autrans, on
	the spectacular Vercors plateau in the foothills of the French Alps. The organizing
	committee could not have thought of a better setting to inspire lively
	discussions and reflection on...
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Dreamweaver MX ExtensionsNew Riders Publishing, 2002
Do you use Dreamweaver? Have you downloaded and installed extensions from the Dreamweaver Exchange, and do you love the whole idea of being able to add objects, behaviors, commands, and so forth, to the program? Do you often find yourself thinking, "If only Dreamweaver did it this way..." or "Why doesn't someone...
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An Introduction to Ultra Wideband Communication SystemsPrentice Hall, 2005
The definitive, end-to-end guide to high-performance UWB system design

With the FCC's approval of new ultra wideband standards, UWB is poised to drive breakthroughs in both commercial and military communications. However, UWB system design is radically different from...
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