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	Manage Your Life with Outlook For Dummies (Computer/Tech), 9780471959304 (0471959308), For Dummies, 2008
Managing your life takes more than meditation — it takes a better Outlook!
Technology was supposed to help us manage our lives. Instead, most of us feel we spend our lives managing technology.  So this book is not about software; it's about making the software serve YOU. Restore harmony to your life by controlling your e-mail, tracking your appointments, using custom shortcuts, and managing tasks, all with Outlook.      

	
    Take stock — analyze your current work/personal life balance and identify areas where you can be more productive      	

    
	
    One size does not fit all — choose and customize the Outlook task-management processes that work for your personal situation       	

    
	
    Tame the e-mail monster — use folders, categories, flags, and message rules to keep e-mail manageable      	

    
	
    To do or not to do — empower your calendar, taskpad, and contacts to automate your schedule      	

    
	
    Journal and take Notes — learn how these under-utilized Outlook functions help document your time and capture important thoughts      

    


Visit the companion Web site at www.dummies.com/go/manageyourlifewithoutlookfd, where you'll find bonus content as well as screencasts and videos that explain and illustrate concepts from the book.      

Open the book and find:      

	
    How to create your own definition of productivity       	

    
	
    How to adapt Outlook to work your way      	

    
	
    Shortcut keys to modules, panes, and toolbars      	

    
	
    Processing tips for managing your mailboxes       	

    
	
    Scheduling techniques using the Calendar and Contacts      	

    
	
    How to go mobile with Outlook      	

    
	
    Secrets for saving and searching data      	

    
	
    Tools to assess your current productivity level      

    


About the Author

Greg Harvey, PhD, wrote his first computer book more than 20 years ago. His long list of bestsellers now includes Windows Vista For Dummies Quick Reference, all editions of Excel All-In-One Desk Reference For Dummies, all editions of Excel For Dummies, and many others. He is an expert in using technology for better productivity.
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Being Right or Making MoneyJohn Wiley & Sons, 2014

	STAY A STEP AHEAD OF THE MARKETS BY REJECTING GUESSES ABOUT THE FUTURE AND TRUSTING TECHNIQUES THAT WORK


	Today there are as many investment opinions as there are people. But as many a scorned investor can attest, predicting the future isn't easy. In fact, Being Right or Making Money, Third...


		

Advanced CMOS Cell Design (Professional Engineering)McGraw-Hill, 2007
Our fi rst book, Basics of CMOS Cell Design, covered integrated circuit technology scale down, the MOS device model, layout and performance perspectives. It also included an extensive study of basic gates, interconnect and analog cells. We introduced basic cell design and simulation using user-friendly educational tools, Microwind and Dsch,...

		

Encyclopedia of Cryptography and SecuritySpringer, 2005
This comprehensive encyclopedia provides easy access to information on all aspects of cryptography and security. With an A–Z format of over 460 entries, 100+ international experts provide an accessible reference for those seeking entry into any aspect of the broad fields of cryptography and information security. Most entries in this...





	

Java Software Solutions (8th Edition)Pearson Education, 2014

	Note: You are purchasing a standalone product; MyProgrammingLab does not come packaged with this content. If you would like to purchase both the physical text and MyProgrammingLab  search for ISBN-10: 0133796280/ISBN-13: 9780133796285. That package includes ISBN-10: 0133594955/ISBN-13: 9780133594959 and...


		

International Marketing Strategy: The Country of Origin Effect on Decision-Making in Practice (International Series in Advanced Management Studies)Springer, 2019

	
		Consumers in most parts of the world now have global access to products beyond those offered in their countries and cultures. This new space for comparison defined by globalization can result in very different purchasing behaviors, including those influenced by the 'country of origin'. This book investigates this effect, one of...


		

An Introduction to Mathematical Cryptography (Undergraduate Texts in Mathematics)Springer, 2008
This self-contained introduction to modern cryptography emphasizes the mathematics behind the theory of public key cryptosystems and digital signature schemes. The book focuses on these key topics while developing the mathematical tools needed for the construction and security analysis of diverse cryptosystems. Only basic linear algebra is required...
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