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Managing the Email Office is for all people who feel email is taking over their lives.  It provides practical help and guidance on how to manage both their own volume of email as well as their organization's.  It will enable you to develop winning ways with email and to re-claim some of those valuable resources which email consumes.

The authors offer solutions to managing email that will help you save time and use email to communicate effectively and send the right message, right first time. These solutions are based on personal preferred patterns of work and management styles. The authors show you how to use email to support you and your team, to become more productive and reduce stress. Case histories are included throughout, to help you understand and apply the contents to you own and your organisation's situation. 

This book addresses: 
* how time management and personal effectiveness can be improved through better use of email. 
* how to develop and implement an email best practice policy for the organization. 
* how email can be used constructively to support customer relationship management and knowledge management


	Tackles the issues of email best practice from a management perspective

	Includes case histories which provide frameworks from which users can locate themselves and how they operate

	Provides help for both individuals and groups of users such as teams and business divisions     

       Text provides practical help and guidance on how to manage your own volume of email as well as your organization's. Shows how to develop methods of handling email to reclaim some of those valuable resources which email consumes. For individuals trying to manage their own email and those having responsibility for their team or organization.     

       About the Author
   Dr Monica Seeley is an expert in helping senior executives unlock the personal and corporate benefits of information technology (IT). Using her innovative 'Executive Lifestyle IT Fitness' process she has successfully mentored and coached numerous board level executives from a wide range of organizations in both the public and private sector. She has developed an email inbox audit methodology to help individuals and their organization improve their use of email for communications and knowledge management. Dr Seeley's research focuses on how executive use IT to enhance their work-life balance and performance both as individuals and collectively as members of the top management team. Dr Seeley founded Mesmo Consultancy in 1989 to enable senior executives and their organizations to derive personal and business benefits from their IT investments. Prior to that Dr Seeley held senior positions with NatWest, British Gas and several international software houses. From 1990 to 1997 she was an Associate of PA Consulting. Her first book 'Using the PC to Boost Executive Performance' has been translated into Spanish and she has a number of regular columns including Dr Seeley's Surgery in 'Director' magazine, and Board Room Briefing in 'Computer Weekly' magazine.
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Security for Multihop Wireless NetworksCRC Press, 2014

	Security for Multihop Wireless Networks provides broad coverage of the security issues facing multihop wireless networks. Presenting the work of a different group of expert contributors in each chapter, it explores security in mobile ad hoc networks, wireless sensor networks, wireless mesh networks, and personal area...
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Intro to Java Programming, Comprehensive Version (10th Edition)Pearson Education, 2014
...


	[image: ]	[image: ][image: Mastering Financial Accounting Essentials: The Critical Nuts and Bolts (Wiley Finance)]

Mastering Financial Accounting Essentials: The Critical Nuts and Bolts (Wiley Finance)John Wiley & Sons, 2009
An indispensable hands-on guide to financial accounting
    In light of recent accounting scandals, it is critical that all financial practitioners understand and play by the rules of the accounting field. Starting from the assumption that the reader is not familiar with any accounting jargon, Mastering Financial Accounting...
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Creating Knowledge Based OrganizationsIGI Global, 2003
Creating Knowledge Based Organizations brings together high quality concepts closely related to organizational learning, knowledge workers, intellectual capital, virtual teams and will include the methodologies, systems and approaches needed to create and manager knowledge-based organizations of the 21st Century.
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Data Streams: Algorithms and Applications (Foundations and Trends in Theoretical Computer Science)Now Publishers, 2005
Data stream algorithms as an active research agenda emerged only over the past few years, even though the concept of making few passes over the data for performing computations has been around since the early days of Automata Theory. The data stream agenda now pervades many branches of Computer Science including databases, networking, knowledge...
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Fashioning Technology: A DIY Intro to Smart Crafting (Craft: Projects)Maker Media, Inc, 2008

	
		Ready to take your craft projects to the next level? With "smart" materials, unorthodox assembly techniques, and the right tools, you can create accessories, housewares, and toys that light up, make sounds, or do even more. Fashioning Technology is an introductory DIY book that brings technology and crafts together in a fun...
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