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	Microsoft Office 2007 On Demand, 9780789736406 (0789736403), Que, 2006
How to Use

•        Office: Organize information and add impact with clip art, SmartArt diagrams, tables, and charts with a new results-oriented interface

•        Word: Create great-looking documents faster using themes, styles, and templates

•        Excel: Use organizing, processing, and presenting tools to create data in Excel

•        PowerPoint: Create powerful presentations faster using ready-made design templates and themes

•        Outlook: Use tools for creating and managing your e-mail, calendar, contacts, and tasks

•        Publisher: Use task panes to quickly create a brochure or a newsletter without being a designer

•        SharePoint: Collaborate and share documents and information

•        Prepare for the Microsoft Certified Application Specialist exam

•        Practice your new skills with the useful workshops inside

 

On the Web

This book uses real-world examples to give you a context in which to use a task. This book also includes  workshops to help you put together individual tasks into projects. The Office example files that you need for project tasks are available at www.perspection.com

 

Perspection has written and produced books on a variety of computer software—including Microsoft Office 2003 and XP, Microsoft Windows XP, Apple Mac OS X Panther, Adobe Photoshop CS2, Macromedia Flash 8, Macromedia Director MX, and Macromedia Fireworks—and Web publishing. In 1991, after working for Apple Computer and Microsoft, Steve Johnson founded Perspection, Inc. Perspection is committed to providing information and training to help people use software more effectively. Perspection has written more than 80 computer books, and sold more than 5 million copies.

 

Includes MCAS Exam Objectives!

This courseware meets the objectives for the Microsoft Certified Application Specialist (MCAS). Upon completion of this courseware, you may be prepared to take the exam for MCAS qualification. To learn more about becoming a Microsoft Certified Application Specialist, visit www.microsoft.com.




About the Author


Steve Johnson has written more than 35 books on a variety of computer software, including Microsoft Office 2007 and 2003, Microsoft Windows XP, Apple Mac OS X Panther, Macromedia Flash MX 2004 and 8, Macromedia Director MX 2004, Macromedia Fireworks, and Adobe Photoshop CS and CS2. In 1991, after working for Apple Computer and Microsoft, Steve founded Perspection, Inc., which writes and produces software training. When he is not staying up late writing, he enjoys playing golf, gardening, and spending time with his wife, Holly, and three children, JP, Brett, and Hannah. When time permits, he likes to travel to such places as New Hampshire in October, and Hawaii. Steve and his family live in Pleasanton, California, but can also be found visiting family all over the western United States.
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Pharmacodynamic Basis of Herbal Medicine, Second EditionCRC Press, 2006

	Continuing in the tradition of the acclaimed first edition, Pharmacodynamic Basis of Herbal Medicine, Second Edition examines in extensive detail the physiologic effects of complimentary and alternative therapies, foods, supplements, vitamins, and traditional herbal remedies. The author considers the site, mode, and mechanism of action...


		

Bratton's Family Medicine Board Review (Family Practice Board Review)Lippincott Williams & Wilkins, 2007
Thoroughly updated for its Third Edition, this book is a comprehensive review for the American Board of Family Medicine certification and recertification exams. This edition contains over 1,800 board-format questions, including over 1,000 multiple-choice questions from the major subject areas of family practice and over 700 questions drawn from 60...

		

Relational Databases and Knowledge BasesAddison Wesley, 1989
A database management system (DBMS), or simply database system, is characterized by the data model it suports . The first DBMSs, designed in the 1960s, were based on hierarchical or network models and have been viewed as extensions of file systems in which interfile links are provided through pointers . The data manipulation languages of these...




	

The Last Job:W W Norton, 2020

	
		“[Bilefsky] is a brisk, enthusiastic storyteller.… [A] meticulously researched procedural.” ?Laura Lippman, New York Times

	
		Over Easter weekend 2015, a motley crew of six aging English thieves couldn’t resist coming out of retirement for one last career-topping heist....



		

Fashioning Technology: A DIY Intro to Smart Crafting (Craft: Projects)Maker Media, Inc, 2008

	
		Ready to take your craft projects to the next level? With "smart" materials, unorthodox assembly techniques, and the right tools, you can create accessories, housewares, and toys that light up, make sounds, or do even more. Fashioning Technology is an introductory DIY book that brings technology and crafts together in a fun...



		

Dart in ActionManning Publications, 2013

	
		Summary

	
		Dart in Action introduces Google's Dart language and provides techniques and examples showing how to use it as a viable replacement for Java and JavaScript in browser-based desktop and mobile applications. It begins with a rapid overview of Dart language and tools, including features like...
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