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	Welcome to Microsoft Office 2011 for Mac:
	Visual QuickStart Guide. In the pages that
	follow, you’ll find all the information and
	instructions needed to quickly become
	productive with Office 2011.


	Like other titles in the Visual QuickStart
	series, this book was written primarily as a
	reference. Unlike a book on a single program,
	however, this one covers four major
	applications. Rather than discuss every
	command and procedure in excruciating
	detail (as you’d expect in a one-program
	book), this book focuses on commands and
	procedures you’re most likely to actually use.


	Visual QuickStart Guides, designed in an attractive tutorial and reference format, are the quickest, easiest, and most thorough way to learn applications, tasks, and technologies. The Visual QuickStart Guides are a smart choice and guide the learner in a friendly and respectful tone. Visually presented with copious screenshots, the focused discussions by topic and tasks make learning a breeze and quickly take you to exactly what you want to learn.
	
	Microsoft Office 2011 for Macintosh: Visual QuickStart Guide, written by best-selling author Steve Schwartz, has been extensively rewritten to provide expanded coverage of the core Office applications: Word, Excel, PowerPoint, and Outlook, provides in-depth instructions on many of the new features and changes introduced in Office 2011, and offers a thorough introduction to the Office Web Apps. Coverage of each application is jam-packed with information and tips that not only explain HOW to perform a task, but WHY you need this procedure and WHEN it's best to use it.
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Depressive Rumination: Nature, Theory and TreatmentJohn Wiley & Sons, 2003
Depressive rumination leads to a multitude of negative consequences such as the maintenance and exacerbation of negative mood and future episodes of depression.
   In the first volume to provide a comprehensive and authoritative empirical and clinical coverage of the process of rumination in depression, Costas Papageorgiou and Adrian Wells have...
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The Flexible Enterprise (Flexible Systems Management)Springer, 2013

	The need for enterprise flexibility in an era of rapidly advancing technology, increasing competition, and globalization, is apparent. Flexibility can be thought of as an ability of the enterprise to quickly and efficiently respond to market changes and to bring new products and services quickly to the market place. Beyond this definition, a...


	[image: ]	[image: ][image: Introduction to Information Security: A Strategic-Based Approach]

Introduction to Information Security: A Strategic-Based ApproachSyngress Publishing, 2013

	Most introductory texts provide a technology-based survey of methods and techniques that leaves the reader without a clear understanding of the interrelationships between methods and techniques. By providing a strategy-based introduction, the reader is given a clear understanding of how to provide overlapping defenses for critical...
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Linux Timesaving Techniques For DummiesFor Dummies, 2004
Fine-tune Linux for peak performance and usability!
Over 60 techniques that help you save time by…     

	Controlling time-consuming tasks
	Improving your system security
	Getting the most from your file system
	Automating repetitive tasks
	Tweaking the kernel on your...
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IPTV Security: Protecting High-Value Digital ContentsJohn Wiley & Sons, 2008
Television was one of the inventions that shaped the way society and culture evolved over the second half of the twentieth century. It had the powerful effect of shrinking the world which creating a unified view of how things were. There continues to be an evolution of television and a migration towards a fully interactive and ubiquitous IPTV....
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Hack and HHVM: Programming Productivity Without Breaking ThingsO'Reilly, 2015

	
		How can you take advantage of the HipHop Virtual Machine (HHVM) and the Hack programming language, two new technologies that Facebook developed to run their web servers? With this practical guide, Owen Yamauchi—a member of Facebook’s core Hack and HHVM teams—shows you how to get started with these battle-tested...
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