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	I know what you’re thinking: “Office? That sounds a bit dull.” But don’t let the name put you off reading this book. Although Microsoft Office can be used to manage your household accounts and write letters to the bank, it also enables you to enjoy fun projects like creating party invitations, making posters, planning your holidays, putting together slide shows and compiling recipe books. In fact, once you understand the basics of how to use Microsoft Office, your imagination is the only limit. Soon you’ll be thinking of more and more ways to use Microsoft Office and unleash the full power of your PC.


	Whether you’re a beginner or are already using it, you’ll discover that there are two main benefi ts to mastering Microsoft Office. Firstly, it makes life easier. If you’re still writing out your Christmas card envelopes by hand, or struggling to work out how much interest the bank is due to pay you, let the computer take the strain. Computers love complex and repetitive tasks and once you’ve learned how to set things up they’ll happily beaver away on your behalf while you put your feet up. It’s like having that robot they always promised us, although it still won’t make the tea or vacuum the living room. (Microsoft, if you’re listening, please dedicate some boffi ns to making that happen!)


	Secondly, Microsoft Office can empower you in your hobbies and creative pastimes. If you’ve always wanted to write a novel, word processing is your tool. If you want to keep track of the number of birds you’ve spotted or train timetables, a spreadsheet can help. If you are ever called upon to deliver a presentation, whether it’s showcasing photos to your family or sharing your expertise with the local horticulture society, a PowerPoint presentation helps you organise your thoughts and tell your story.
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Clojure Web Development EssentialsPackt Publishing, 2015

	Develop your own web application with the effective use of the Clojure programming language


	About This Book

	
		Use Clojure to create robust, ready-to-be deployed web applications
	
		Get to grips with Clojure through successive implementation of applications using new features
	...
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Information Science and Applications: Proceedings of ICISA 2020 (Lecture Notes in Electrical Engineering, 739)Springer, 2021

	
		This book presents select proceedings of 11th International Conference on Information Science and Applications 2020 (ICISA 2020) and provides a snapshot of the latest issues encountered in technical convergence and convergences of security technology.  It explores how information science is core to most current research, industrial...
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The Self and its Shadows: A Book of Essays on Individuality as Negation in Philosophy and the ArtsOxford University Press, 2013

	Stephen Mulhall presents a series of multiply interrelated essays which together make up an original study of selfhood (subjectivity or personal identity). He explores a variety of articulations (in philosophy, psychoanalysis, and the arts) of the idea that selfhood is best conceived as a matter of non-self-identity--for example, as becoming...
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Science of PainAcademic Press, 2008
This is an essential reference for researchers who must understand the basic neuroscience of pain, especially underlying mechanisms, in order to develop new and more effective treatments.     

       This book presents the most current scientific understanding behind most common pain disorders.  Clinical scientists involved in pain...
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Learning Veeam® Backup and Replication for VMware vSpherePackt Publishing, 2014

	Learn how to protect your data in your VMware vSphere infrastructure with Veeam®Backup & Replication


	Overview

	
		Explore Veeam Backup and Replication v7 infrastructure and its components
	
		Create backup, replication, and restore strategies that protect data, your company's most...
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Answering Tough Interview Questions for DummiesJohn Wiley & Sons, 2006
Congratulations! In picking up Answering Tough Interview Questions For Dummies, you are about to embark on a journey that transforms you into the kind of high-calibre candidate who has employers fighting to hire you. Perhaps you are on the lookout for your first job or trying to return to work. Maybe you are a seasoned executive trying to climb...
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