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	Microsoft Offi ce Groove 2007 is a new addition to the Microsoft Offi ce system, but the
	program has been around for several years. Groove Networks, the company that fi rst
	published Groove software, was started in 1997. The fi rst version of the program was
	shipped in 2001, and Microsoft acquired Groove Networks in 2005.


	Since the time of its acquisition, Groove has undergone some important changes. It is now
	integrated with other Microsoft products and technologies, including Microsoft Windows
	SharePoint Services, Microsoft Offi ce InfoPath 2007, and Microsoft Offi ce Communicator.
	If you are familiar with earlier versions, you will also notice when you install Groove that it
	now looks and feels like the other 2007 Microsoft Offi ce products.


	Experience learning made easy quickly learn how to use Office Groove 2007 to dynamically and effectively collaborate with team members. Work at your own pace through the easy numbered steps, practice files on CD, helpful hints, and troubleshooting tips and learn how to work better together. You ll learn the basics for getting started, including how to manage your Groove 2007 accounts and contacts and how to create new workspaces. After you re up and running, you'll discover the communication features of Groove 2007, and see the benefits of tight integration with Office Communicator and Windows LiveTM Messenger. You ll learn how to manage your messages and chat in real time, and how to manage your appointments and notes. With STEP BY STEP, you can take just the lessons you need or work from cover to cover. Either way, you drive the instruction, building and practicing the skills you need, just when you need them! Includes an easy-search companion CD with hands-on practice files, a complete eBook, a bonus quick reference to the new user interface, and more!


	Key Book Benefits


	Learn how to use Office Groove 2007 by taking just the lessons you need or by working from cover to cover you set the pace


	Includes coverage of the fundamentals, including setting up workspaces, managing your communications, and managing meetings and notes


	Features easy-to-follow lessons and hands-on, skill-building exercises


	Includes a companion CD with practice files and other resources
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Design and Management of Sustainable Built EnvironmentsSpringer, 2013

	Climate change is believed to be a great challenge to built environment professionals in design and management. An integrated approach in delivering a sustainable built environment is desired by the built environment professional institutions. The aim of this book is to provide an advanced understanding of the key subjects required...
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Windows 8 Five Minutes at a TimeJohn Wiley & Sons, 2012

	Windows 8 represents the most radical change to Microsoft’s operating system since Windows 95 was released 17 years ago. With its new Start screen and interface, the latest version of Windows is an attempt to create a single operating system designed to run on both traditional PCs and tablets.

	

	But no one likes change....
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Investigating Internet Crimes: An Introduction to Solving Crimes in CyberspaceSyngress Publishing, 2013

	Written by experts on the frontlines, Investigating Internet Crimes provides seasoned and new investigators with the background and tools they need to investigate crime occurring in the online world. This invaluable guide provides step-by-step instructions for investigating Internet crimes, including locating, interpreting,...
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PIC Basic Projects: 30 Projects using PIC BASIC and PIC BASIC PRONewnes, 2006
Microcontrollers are single-chip computers consisting of CPU (central processing unit), data and program memory, serial and parallel I/O (input/output), timers, external and internal interrupts, all integrated into a single chip that can be purchased for as little as $2.00. Microcontrollers are intelligent electronic devices used to control and...
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Refactoring with Microsoft Visual Studio 2010Packt Publishing, 2010

	Changes to design are an everyday task for many people involved in a software project. Refactoring recognizes this reality and systematizes the distinct process of modifying design and structure without affecting the external behavior of the system. As you consider the benefits of refactoring, you will need this complete guide to steer you...
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Dynamic Web Programming and HTML5Routledge, 2012

	
		With organizations and individuals increasingly dependent on the Web, the need for competent, well-trained Web developers and maintainers is growing. Helping readers master Web development, Dynamic Web Programming and HTML5 covers specific Web programming languages, APIs, and coding techniques and provides an...
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