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The smart way to learn Office Word 2007one step at a time! Work at your own pace through the easy numbered steps, practice files on CD, helpful hints, and troubleshooting help to master the fundamentals of working with the latest version of Word, including how to navigate the new user interface. You will discover how to use features in Word to help create, edit, and proofread documents. Youll also learn how to modify the appearance of text, organize information with tables and columns, collaborate with others, and publish documents on the Webplus more. With Step by Step, you can take just the lessons you need or work from cover to cover. Either way, you drive the instruction!

Microsoft Office Word 2007 is a sophisticated word processing program that helps you quickly and efficiently author and format all the business and personal documents you are ever likely to need. You can use Word to:

	
    Create professional-looking documents that incorporate impressive graphics such as charts and diagrams.

    
	
    Give documents a consistent look by applying styles and themes that control the font, size, color, and effects of text and the page background.

    
	
    Store and reuse ready-made content and formatted elements such as cover pages and sidebars.

    
	
    Create personalized e-mail messages and mailings to multiple recipients without repetitive typing.

    
	
    Make information in long documents accessible by compiling tables of contents, indexes, and bibliographies.

    
	
    Safeguard your documents by controlling who can make changes and the types of changes that may be made, removing personal information, and applying a digital signature.
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Discover True North : A Program to Ignite Your Passion and Activate Your PotentialMcGraw-Hill, 2003
A powerful formula for a life of achievement--starting now
Created by leading motivational speaker and corporate trainer Anne Bruce, this highly effective plan helps participants discover their own "true north" in order to find a focus for success. Throughout Discover True North are invaluable exercises,...
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Knoppix Hacks : 100 Industrial-Strength Tips and ToolsO'Reilly, 2004
Knoppix Hacks is an invaluable  collection of one hundred industrial-strength hacks for new  Linux users, power users, and system administrators  using--or considering using--the Knoppix Live CD. These tips  and tools show how to use the enormous amount of software on  this live CD to troubleshoot, repair, upgrade,...
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Exceptional Service, Exceptional Profit: The Secrets of Building a Five-Star Customer Service OrganizationAMACOM, 2010

	"Filled with treasure and big ideas, this book will help you become exceptional." - SETH GODIN

	

	In a tight market, your most powerful growth engine and your best protection from competitive inroads is this: put every thing you can into cultivating true customer loyalty. Loyal customers are less sensitive to...
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The Image Processing Handbook, Fifth EditionCRC Press, 2006
Now in its fifth edition, John C. Russ's monumental image processing reference is an even more complete, modern, and hands-on tool than ever before. The Image Processing Handbook, Fifth Edition is fully updated and expanded to reflect the latest developments in the field. 

A companion CD-ROM to this edition is available and includes more...
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Learning Perforce SCMPackt Publishing, 2013

	A comprehensive guide to the world's leading enterprise configuration management system


	Overview

	
		Master the use of P4V - the Perforce Visual Client
	
		Get into the Perforce mindset for seamless use in your daily work
	
		Grasp key concepts and learn how to apply them for proper...
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Microsoft Excel 2013 Inside OutMicrosoft Press, 2013

	
		You’re beyond the basics—so dive in and really put your spreadsheet skills to work! This supremely organized reference is packed with hundreds of timesaving solutions, troubleshooting tips, and workarounds. It’s all muscle and no fluff. Learn how the experts tackle Excel 2013—and challenge yourself to new...
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