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	More Time for You: A Powerful System to Organize Your Work and Get Things Done, 9780814416471 (0814416470), AMACOM, 2010

	The bane of my existence has always been the management (or

	in my case, the mismanagement) of time. I have struggled with

	finding time to ‘‘do it all.’’ In high school and college, I was notorious

	for pulling all-nighters to study or write papers (a habit I have

	not outgrown). When I started my career, I was often the last to

	leave the office. As a consultant, I am challenged to travel, facilitate

	workshops, undertake project work, address client needs, prospect

	for new clients, and write for a living. In addition to nurturing my

	marriage and caring for my family, there is all the stuff of life:

	friends, holidays, parties, errands, bills, exercising, piano practice,

	classes, reading, theater, vacation, thank-you notes, e-mail, tax

	preparation, and so on. For me, it all can get daunting. I’m embarrassed

	to tell you how many flights, trains, appointments, and opportunities

	I’ve missed. How many times I’ve run out of gas. How

	many birthdays, anniversaries, and events that I wanted to attend,

	but forgot about. How many books and articles I haven’t read; movies

	and plays that I haven’t seen; classes that I haven’t taken; or

	trips and sporting events that I haven’t enjoyed—not because I

	didn’t have the time (trust me, I’ve had plenty of time to do these

	things), but because I didn’t appropriate the time. I was neither designing

	my days consciously nor creating my life purposefully. This

	proven system to organize your work and get things done, the system

	that Rosemary and I share in this book, is the result of our

	own experience and exploration into finding a way to manage our

	busy lives to be fulfilling—not just full of things to do.

	If you're overwhelmed and overworked, you don't need sympathy you need a powerful system for getting more done in less time. "More Time for You" shows you how to take advantage of today's most versatile and effective productivity enhancers mobile devices, online tools, and calendar software to become more organized and lead a less stressful life. The authors reveal their proven, practical approach for prioritizing, achieving goals, reducing stress, and increasing your capacity to do what matters most. Illustrated with screen shots from Microsoft Outlook, the authors' simple tips and step-by-step process make workplace organization a reality. Their upbeat tone and get-to-it approach make starting and sticking with the program easier than you'd ever imagine!
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Control Systems Engineering, 4th EditionJohn Wiley & Sons, 2003

	"Control Systems Engineering", now in its fifth edition, takes a practical approach to control systems engineering. Presenting clear and complete explanations, the text shows you how to analyze and design feedback control systems that support today's modern technology. By working with the same physical system in each chapter,...


		

The Evolution DeceitTa-Ha Publisher, 1999
For some people the theory of evolution or Darwinism has only scientific connotations, with seemingly no direct implication in their daily lives. This is, of course, a common misunderstanding. Far beyond just being an issue within the framework of the biological sciences, the theory of evolution constitutes the underpinning of a deceptive...

		

Knowledge Networks: Innovation Through Communities of PracticeIdea Group Publishing, 2004
Knowledge Networks: Innovations Through Communities of Practice draws on the experience of people who have worked with CoPs in the real world and to present their combined wisdom in a form that is accessible to a wide audience. CoPs are examined from a practical, rather than a purely academic point of view. The book also examines the benefits that...




	

Pro Jakarta CommonsApress, 2004
Jakarta Commons are easily reusable components that can quickly be put to  good use in any server-side Java development undertaking. In fact, components  are not big applications, but sleek code bits that perform specific tasks very  well. This book provides much-needed documentation and usage information about  the popular sub-projects forming...


		

Idea-ology: The Designer's Journey: Turning Ideas into Inspired DesignsRockport Publishers, 2010

	
		Great design is something that makes you pause and think. That’s because there is a pure concept behind that design. Without a strong concept, design is...



		

Object-Oriented Programming Languages: Interpretation (Undergraduate Topics in Computer Science)Springer, 2007
This comprehensive examination of the main approaches to object-oriented language explains the key features of the languages in use today. Class-based, prototypes and Actor languages are all looked at and compared in terms of their semantic concepts. In providing such a wide-ranging comparison, this book provides a unique overview of the main...
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