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	This book is for users of Office 2010 who want to get to the heart of the program without wasting time. Don’t look in this book to find out how the different programs in the Office suite work. Look in this book to find out how you can get your work done better and faster with these programs. I show you everything you need to make the most of the different Office programs. On the way, you have a laugh or two. No matter how much or how little skill you bring to the table, the guidance of this book will make you a better, more proficient, more confident user of the Office programs.


	The leading book on Microsoft Office, now fully updated for Office 2010


	Microsoft Office, the world's leading productivity suite, has been updated with new tools. Veteran Office users as well as newcomers will need the comprehensive information in this bestselling All-in-One guide.


	With a self-contained minibook devoted to each Office application plus minibooks on how Office works together and how you can expand its usefulness, Office 2010 All-in-One For Dummies gets you up to speed and answers the questions you'll have down the road.

	
		Microsoft Office is the office productivity suite used around the globe; nearly every business worker encounters it daily
	
		The 2010 revision will affect all applications in the suite
	
		Eight minibooks cover Word, Excel, PowerPoint, Outlook, Access, Publisher, common Office tools, and ways to expand Office productivity
	
		Also covers the new online versions of Word, Excel, and PowerPoint as well as changes to the interface and new tools and techniques



	Office 2010 All-in-One For Dummies makes it easy to learn to use Office and gets you up and running on all the changes and enhancements in Office 2010.
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What is Death?: A Scientist Looks at the Cycle of LifeJohn Wiley & Sons, 2002
what is death?
A Scientist Looks at the Cycle of Life      

Answering the question "What is death?" by focusing on the individual is blinkered. It restricts attention to a narrow zone around the individual body of a creature. Instead, how expansive is the answer we receive when we look at the context of death within the...
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Internetworking IPv6 with Cisco Routers (Communications Series)McGraw-Hill, 1998
IPv6 is the Internet protocol of the future. Learn how to use it today. From a world expert on global internetworking, here is the authoritative yet accessible guide to IPv6, the network-layer protocol that will power the Internet and intranets in the next millennium. Packed with precise and detailed information derived from the final international...
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Sports Nutrition: Fats and ProteinsCRC Press, 2007
The text essentially comprises sixteen independent essays, written by various experts in sport nutrition, each contribution provides 100 or more recent references. … the first half is allocated to the metabolism of a particular nutrient, and the second half considers the minimum requirements of the athlete and the possible impact upon...
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Introduction to Business StatisticsSouth-Western College, 2007

	If you've ever felt intimidated or a little overwhelmed by business statistics, or if you simply want to master the power of these critical business skills, this book is for you. Weiers' INTRODUCTION TO BUSINESS STATISTICS, 6E speaks to you - today's student - introducing the fundamentals of business statistics in a conversational...
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Cooperative Systems Design: Seamless Integration of Artifacts and Conversations--Enhanced Concepts of Infrastructure for CommunicationIOS Press, 2006

   The papers included in this book draw from a rich empirical background including studies in healthcare, homecare, software-development, architectural design, marine insurance industry and learning in university settings. They integrate different theoretical foundations and conceptual frameworks to further the understanding of cooperative...
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Pro SharePoint 2010 SearchApress, 2011

	Pro SharePoint 2010 Search gives you expert advice on planning, deploying and customizing searches in SharePoint 2010. Drawing on the authors’ extensive experience of working with real-world SharePoint deployments, this book teaches everything you'll need to know to create well-designed SharePoint solutions that always keep...
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