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	Public speaking is considered one of the highest causes of fear and stress for most people, yet it is practically unavoidable over the course of a lifetime. Weddings, religious occasions, funerals, banquets, sales presentations-these are just a few of the situations which require people to share words with a large group. This guide, a new addition to LearningExpress's best-selling 20 Minutes a Day series, is geared toward college students with course requirements to fulfill, recent graduates who are faced with the daunting task of interviewing for jobs, business people who need to improve their presentation skills, and ordinary people who find themselves called upon to speak in any of a vast array of public forums. The book takes the fright out of writing and giving speeches through easy-to-digest lessons that only take minutes per day. This guide, Public Speaking in 20 Minutes a Day, includes: Information on the different types of speeches Details on how to construct a meaningful and through presentation Advice on how to prepare visual aids that will add to your speeches Tips on how your appearance affects the way you are perceived Common errors people make when in front of a crowd A collection of famous and revered speeches from history Practically every college student in America today is required to take a course in public speaking. Traditional college textbooks can be very inexpensive for today's busy students. Public Speaking in 20 Minutes a Day bridges that gap between the student audience and the mass market, since virtually every adult is called upon to speak publicly from time to time-and those who are not experienced in that arena may need to find help. Since public speaking is a hands-on activity, it is best learned by doing. Sometimes all people need is a little motivation to put their pen to the paper, while creating a memorable speech. Public Speaking in 20 Minutes a Day is just the kind of tool that people who fear addressing a crowd could use to conquer their worries, while learning to eloquently deliver their lines. This compact tool is just what readers need to learn the basics skills of speechmaking and learn to communicate effectively in their form of speaking.
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The Joy of SOXJohn Wiley & Sons, 2006
"We choose to do [these] things, not because they are easy, but because they are hard, because that goal will serve to organize and measure the best of our energies and skills."
    —President John F. Kennedy, 1962
    President Kennedy was speaking of going to the moon—a goal only slightly more ambitious, in the view...
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Platelets and Megakaryocytes: Volume 1: Functional Assays (Methods in Molecular Biology)Humana Press, 2004

	12 The average human body has in the order of 10 circulating platelets. They are crucial for hemostasis, and yet excessive platelet activation is a major cause of m- bidity and mortality in western societies. It is therefore not surprising that platelets have become one of the most extensively investigated biological cell types. We are,...
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Project Management For Dummies (Business & Personal Finance)For Dummies, 2006
More than two thirds of American companies use teams to execute their most important projects, making project management a highly valuable skill for advancing your career. Project Management For Dummies, Second Edition introduces you to the principles of successful project management and shows you how to motivate any team to gain maximum...
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Genetic Programming Theory and Practice VII (Genetic and Evolutionary Computation)Springer, 2009

	Genetic programming has emerged as an important computational methodology for solving complex problems in a diversity of disciplines. In an effort to foster collaborations and facilitate the exchange of ideas and information related to the rapidly advancing field of Genetic Programming, the annual Genetic Programming Theory and Practice...
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Microsoft SharePoint 2010 Developer's Compendium: The Best of Packt for Extending SharePointPackt Publishing, 2012


	A Packt Compendium is a book formed by drawing existing content from several related Packt

	titles. In other words, it is a mash-up of published Packt content – Professional Expertise

	Distilled in the true sense. Such a compendium of Packt's content allows you to learn from

	each of the chapters' unique styles and Packt...
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Emerging Optical Network Technologies: Architectures, Protocols and PerformanceSpringer, 2004
Optical networks have moved from laboratory settings and theoretical research
to real-world deployment and service-oriented explorations. New technologies
such as Ethernet PON and optical packet switching are being explored,
and the landscape is continuously and rapidly evolving. Some of the
key issues involving these new...
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