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Are you a visual learner? Do you prefer instructions that show you how to do something — and skip the long-winded explanations? If so, then this book is for you. Open it up and you'll find clear, step-by-step screen shots that show you how to tackle more than 220 Office 2007 tasks. Each task-based spread includes easy, visual directions for performing necessary operations, including:
	Using Galleries and Live Preview
	Finding hidden files
	Creating a blog post
	Assembling and presenting slideshows
	Developing a publication
	Building a spreadsheet


	Helpful sidebars offer practical tips and tricks 
	Full-color screen shots demonstrate each task
	Succinct explanations walk you through step by step
	Two-page lessons break big topics into bite-sized modules


About the Author
   
Sherry Kinkoph (Fishers, IN) is a freelance author and fan of all things computer related. She has written over 60 books over the past 12 years covering a variety of computer topics ranging from hardware to software, from Microsoft Office programs to the Internet. Her recent titles include Teach Yourself VISUALLY HTML, 2nd Edition, Teach Yourself VISUALLY Office 2003, 2nd Edition, and Teach Yourself VISUALLY Excel 2003, 2nd Edition. Sherry worked as a manager, corporate trainer, and advertising copywriter before diving into full-time computer book authoring. A native of the Midwest, Sherry currently resides in the Indianapolis area where she continues in her quest to help users of all levels master the ever-changing computer technologies.
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Food ChemistrySpringer, 2009
For more than two decades, this work has remained the leading advanced textbook and easy-to-use reference on food chemistry and technology. Its fourth edition has been extensively re-written and enlarged, now also covering topics such as BSE detection or acrylamide. Food allergies, alcoholic drinks, or phystosterols are now treated more...
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The Extreme Searcher's Internet Handbook: A Guide for the Serious SearcherInformation Today, 2004


	Several years ago, Thomas’s English Muffins had an ad that proclaimed

	that the tastiness of their muffins was due to the presence of myriad “nooks

	and crannies.” The same may be said of the Internet. It is in the Internet’s nooks

	and crannies that the true “tastiness” often lies. Almost every...

	[image: ]	[image: ][image: Information: A Very Short Introduction]

Information: A Very Short IntroductionOxford University Press, 2010

	We live in a society that is awash with information, but few of us really understand what information is. In this Very Short Introduction, one of the world's leading authorities on the philosophy of information and on information ethics, Luciano Floridi, offers an illuminating exploration of information as it relates to both...
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Legal Forms for Starting & Running a Small BusinessNolo, 2004
The legal documents you need on any given day!
Like most small business owners, you probably can't afford to hire a lawyer to draft the legal documents you need in the course of your day-to-day business. 

Now there's an affordable solution -- Legal Forms for Starting & Running a Small Business, which provides you with over 60 legal...
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UML and the Unified ProcessIRM Press, 2003
This book provides a set of readings on the state-of-the-art and the state-of-thepractice
of the Unified Modeling Language (UML) and the Unified Process (UP).

UML is a language for specifying, visualizing, constructing and documenting
software- intensive systems. It is a unifier of proven software modeling languages that...
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High-Performance Web Databases: Design, Development, and DeploymentAuerbach Publications, 2000
IN THE PAST FEW DECADES, DATABASE SOLUTIONS AND DATA MANAGEMENT OPERATIONS HAVE SUPPORTED AN EVER-EXPANDING RANGE OF SOLUTIONS AND TECHNOLOGY ARCHITECTURES. 

There is no abatement to this trend. Many end-to-end Information Technology (IT) solutions in the current environment include access to the World Wide Web and integration with one...
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