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Young Person's Occupational Outlook HandbookJIST Works, 2004
Based on the Department of Labor's 2004–2005 "Occupational Outlook Handbook" (the most widely used career book ever), this popular guidebook is ideal for helping young people explore careers. It groups together related job descriptions, making it easy to study job options based on interests. The text stresses the connection between...

		

250 Best Jobs Through ApprenticeshipsJIST Works, 2005
For your whole life, you’ve been hearing people tell you that education is the key to a good career. But the best-kept secret about careers is that most job skills are learned on the job. Still, young people face a chicken-and-egg problem: How do you get the job where you can learn the skills if you don’t have the skills that qualify...

		

Enhanced Occupational Outlook HandbookJIST Works, 2004
This book presents reliable and useful information about occupations in a way not available in the past. Its concept is simple: It allows you to identify major jobs of interest and then read details about those jobs and the many more-specialized jobs related to them.

This edition of the Enhanced...





		

Military-to-Civilian Career Transition Guide: The Essential Job Search Handbook for Service MembersJIST Works, 2004
This book provides a framework for career transition for military service members and their families. While other books similar in scope address just one or two aspects of the job search process, this one addresses the actual entire transition process and includes the family perspective with it.
Key Features:   

	Considers the...



		

Expert Resumes For Career ChangersJIST Works, 2004
If you`re reading this book, you`re most likely one of tens of thousands of people who are considering a career change-either a change in position or a change in industry. You might have made this decision because of any one of the following reasons: 

	Your current industry has been hard hit by the recent economic...



		

Top 100 Computer and Technical Careers: Your Complete Guidebook to Major Jobs in Many Fields at All Training LevelsJIST Works, 2006
This book is about improving your life, not just about selecting a job. The career you choose will have an enormous impact on how you live your life.

A huge amount of information is available on occupations, but most people don’t know where to find accurate, reliable facts to help them make good career decisions—or they...





		

Federal Resume Guidebook: Write a Winning Federal Resume to Get in, Get Promoted, and Survive in a Government Career!  3rd EditionJIST Works, 2004
Shows where to find federal jobs and how to navigate the different application processes for the many federal agencies. Expert step-by-step guidance and resume samples for applying for jobs with the federal government.     

       Guide provides advice how to be considered 'best qualified' for a new Federal job, or a promotion or...

		

How to Be Happy at Work: A Practical Guide to Career SatisfactionJIST Works, 2003
It’s not easy to tell others how to be happy at work, especially people who feel as if they’re living in a career combat zone. I know the battleground well. For the past 20 years, I’ve been a career counselor, psychotherapist, and corporate outplacement consultant. In that time, I’ve seen more casualties of the career wars...

		

Inside Secrets of Finding a Teaching Job: The Most Effective Search Methods for Both New and Experienced EducatorsJIST Works, 2003
Since we wrote the first edition of this book, a crisis has developed in the world of teaching: There is a dire shortage of teacher candidates in our country. In fact, the United States will need more than 2 million new teachers in the coming decade, and there aren’t that many new teachers graduating from teacher colleges. The teacher...





		

Quick Guide to Career Training in Two Years or LessJIST Works, 2003
Readers will quickly find details on 104 training and education programs that can be completed in two years or less. Descriptions also include information on related jobs, earnings, typical courses, essential skills and knowledge needed, and recommended high school and postsecondary courses. Plus, there are direct cross-references to other career...

		

Very Quick Job Search: Get a Better Job in Half the TimeJIST Works, 2003
Millions of people have used Michael Farr’s job search methods to find better jobs in shorter amounts of time. The reason: Farr’s methods are practical and results-oriented, the very kind of information that job seekers want. 

"The Very Quick Job Search," Third Edition is completely updated and current with a...

		

Cover Letter Magic, 2nd EditionJIST Works, 2004
This new second edition includes more than 150 winning cover letters for every profession and situation. Readers get great tips from before and after transformations that turn boring letters into knockouts. Plus, there are tips on resumes, e-mail and scannable cover letters, thank-you letters, and dozens of sample opening paragraphs. Also provides...
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