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Business Etiquette For DummiesFor Dummies, 2008

	Make no mistake, etiquette is as important in business as it is in everyday life — it’s also a lot more complicated. From email and phone communications to personal interviews to adapting to corporate and international cultural differences, Business Etiquette For Dummies, 2nd Edition, keeps you on your best...
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Understanding Your Dog For Dummies (Pets)For Dummies, 2007
Find out about canine communication and motivation    

    The fun and easy way® to get into your dog's head and be the leader of your pack    

    What makes Spot go? What makes Cujo psycho? This friendly guide helps you understand the emotional makeup and drives of your dog. All kinds of...
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Basic English Review (Business Communications)South-Western College, 2009

	Learn the basics of English--the easy way! This popular text takes a unique and time-proven approach to understanding the Fundamentals of English. The latest edition of BASIC ENGLISH REVIEW 9e has a strong one-column design making it an easier read. New features/activities are targeted toward Career. Soft skills, business dress, etiquette,...
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Dating For Dummies (Lifestyles Paperback)For Dummies, 2006
If you’re looking for a fun Saturday night date or a happily-ever-after mate, this is the guide for you. Whether you’re young and haven’t dated much or older and have been out of circulation so long you’ve forgotten how to flirt, dating can be intimidating. Author Dr. Joy Browne, America’s favorite psychologist,...
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Facebook Me! A Guide to Socializing, Sharing, and Promoting on Facebook (2nd Edition)Peachpit Press, 2010

	With more than 500 million active users around the world and still growing steadily, Facebook is more than just another social media site. In the words of author Dave Awl, Facebook is “the new town square”—the place where people gather to discuss the news of the day as well as share what’s going on in their lives. And...
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Wedding Videography Start to FinishCourse Technology PTR, 2010

	Welcome to Wedding Videography: Start to Finish, a resource to help you step confidently
	into the field of wedding videography. This book is designed to step the novice wedding
	videographer through the process of starting a wedding-videography business, filming a
	wedding, editing the wedding footage, and outputting the final product...
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Business Communication: Process and Product (with meguffey.com Printed Access Card), 7th EditionSouth-Western College, 2010

	BUSINESS COMMUNICATION: PROCESS AND PRODUCT, 7 is designed to prepare students for success in today's digital workplace as well as tips on job searching skills. The textbook and accompanying Web site explains the basics of communicating in the workplace, working in teams, how to being a good listener and understanding business etiquette....
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No Such Thing as Small Talk: 7 Keys to Understanding German Business CultureHappy About, 2010

	Many business leaders, when they begin to work overseas or interact professionally with teams abroad, are surprised by how much they thought they knew about the other culture, but how little it counts for on the ground. The reality is that communication is multi-dimensional, and simply knowing a foreign language doesn't mean one...


	[image: ]	[image: ][image: Perfect Phrases for Professional Networking: Hundreds of Ready-to-Use Phrases for Meeting and Keeping Helpful Contacts  Everywhere You Go]

Perfect Phrases for Professional Networking: Hundreds of Ready-to-Use Phrases for Meeting and Keeping Helpful Contacts  Everywhere You GoMcGraw-Hill, 2009
Put these words to work for you!
     Learn the gift of gab and get closer to your dream job        

This latest addition to the bestselling Perfect Phrases series is a must-read for anyone who dreads networking or who has ever fumbled or frozen during important and possibly career-changing conversations....
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