		[image: ]			Home | Amazing | Today | Tags | Publishers | Years | Account | Search 	
		[image: ]



	[image: ]

	[image: ]
		



	Advertisement

	[image: ][image: unlimited object storage image]



	Today's Books

		[image: Effective Time Management: Using Microsoft Outlook to Organize Your Work and Personal Life (Business Skills)]


[image: Buy]
	[image: ]Effective Time Management: Using Microsoft Outlook to Organize Your Work and Personal Life (Business Skills), 9780735660045 (0735660042), Microsoft Press, 2011

	Take charge—and create an effective balance between your work and personal life with the help of Microsoft Outlook. In this practical guide, two experts teach you a proven time-management system, showing you how to set and manage your priorities with custom modifications to Outlook. Sharpen your focus, combat distractions—and manage your time with complete confidence.


	Get the skills to take control of your schedule

	
		Organize email in a systematic way and keep your inbox clean
	
		Schedule time for productivity—and defend it against interruptions
	
		Apply Outlook filters to help you manage tasks and projects
	
		Make time for family and fun—plan your work and private lives together
	
		Use Outlook with Microsoft OneNote to capture ideas and set goals
	
		Learn effective time management techniques with practical examples
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Practical LSD Manufacture 3rd editionFestering Publications, 2006

	This book covers in great detail virtually all known methods for making LSD. Emphasis is placed on using botanical sources of lysergic acid such as ergot and morning glory seeds, but extraction of ergotamine migraine pills is also covered. Every recipe is presented along with references back to the original works in the scientific liturature....
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Scientific Data Mining: A Practical PerspectiveSIAM, 2009
Technological advances are enabling scientists to collect vast amounts of data in fields such as medicine, remote sensing, astronomy, and high-energy physics. These data arise not only from experiments and observations, but also from computer simulations of complex phenomena. They are often complex, with both spatial and temporal components. As...
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Euro-Par 2007 Workshops: Parallel Processing: HPPC 2007, UNICORE Summit 2007, and VHPC 2007Springer, 2008
Parallel and distributed processing, although within the focus of computer science research for a long time, is gaining more and more importance in a wide spectrum of applications. These proceedings aim to demonstrate the use of parallel and distributed processing concepts in different application fields, and attempt to spark interest in novel...
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Interventions for Persisting Ductus Arteriosus in the Preterm InfantSpringer, 2005

	Over the past few years a remarkably rapid evolution in the professional level of neonatology and in the survival of immature infants has been witnessed. Persisting ductus arteriosus is common in this population and is associated with impaired longterm outcome. Many uncertainties exist concerning indication, approach, best time, and side...
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Electronic Devices (Conventional Current Version) (9th Edition)Prentice Hall, 2011

	Electronic Devices  (CONVENTIONAL CURRENT VERSION) , Ninth Edition,  provides a solid foundation in basic analog electronics and a thorough introduction to analog integrated circuits and programmable devices. The text identifies the circuits and components within a system, helping...
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Lessons in IT Transformation: Technology Expert to Business LeaderJohn Wiley & Sons, 2011


	Why should I read this book? Be honest—that’s what you

	are really trying to figure out before you decide to invest

	the time and money required to read any book. There are thousands

	of books available on the topic of leadership. Why is this

	book different, and why should you care? Here are a few

	answers to your...
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