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	A practical, hands-on approach to using Office 2016 applications to create and edit documents and get work done efficiently. You'll learn how to customize Office, design, create, and share documents, manipulate data in a spreadsheet, and create lively presentations. You'll also discover how to organize your email, contacts, and tasks with the new Outlook for Mac. Conveying information quickly and concisely, the book brings you from beginner or intermediate to an experienced and confident user.


	Office for Mac remains the leading productivity suite for Mac, with Apple’s iWork and the free OpenOffice.org trailing far behind. Now, it's been updated with a cleaner interface and more compatibility with Exchange and SharePoint.


	This book provides the best combination of accessible and focused coverage of the Office 2016 applications. Rather than cover every seldom-used feature, the book covers real-world usage, putting emphasis on practical tasks and troubleshooting common problems, such as sharing documents with Windows users and older versions of Office.


	What You Will Learn

	
		Create professional documents for home and business using Word
	
		Edit documents collaboratively in real time with your colleagues
	
		Record and manipulate data using spreadsheets
	
		Use your data to create powerful and convincing charts
	
		Build persuasive multimedia presentations in PowerPoint
	
		Deliver presentations like an expert
	
		Keep your e-mail under control with Outlook
	
		Stay on top of your schedule and your tasks



	Who This Book Is For 


	Any Mac user who needs to work with Word, Excel, PowerPoint, or Outlook either for business or for pleasure. Professionals, students, and home user alike will benefit from straightforward explanations, step-by-step instructions, and effective workarounds for everyday problems.
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iBatis in ActionManning Publications, 2007
iBATIS in Action teaches Java developers and architects how to use the iBATIS framework to map relational databases to object-oriented programs. Written by the creator of iBATIS, this practical book presents patterns and solutions that readers can apply immediately.
 iBATIS in Action shows Java developers how to tackle the...
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Relativity: The Special and the General Theory (Penguin Classics)Penguin Press, 2006

	The Nobel Prize-winning scientist’s presentation of his landmark theory

	

	According to Einstein himself, this book is intended "to give an exact insight into the theory of Relativity to those readers who, from a general scientific and philosophical point of view, are interested in the theory, but who are not...
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Ontologies for Software Engineering and Software TechnologySpringer, 2006
Communication is one of the main activities in software projects, many such projects fail or encounter serious problems because the stakeholders involved have different understandings of the problem domain and/or they use different terminologies. Ontologies can help to mitigate these communication problems.

Calero and her coeditors mainly...
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Systems Thinking, Third Edition: Managing Chaos and Complexity: A Platform for Designing Business ArchitectureMorgan Kaufmann, 2011

	This is an unconventional book for an unconventional reader. It is intended
	for those professionals who, in addition to their specialized knowledge,
	would like to get a handle on life so they may put their special text into its
	proper context. It speaks to those thinkers and practitioners who have
	come to realize that learning to be...
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Building Modular Cloud Apps with OSGiO'Reilly, 2013

	
		If you’re an experienced Java developer in the enterprise, this practical, hands-on book shows you how to use OSGi to design, develop, and deploy modular cloud applications. You’ll quickly learn how to use OSGi, through concise code examples and a set of best practices derived from the authors’ experiences with...
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Design Automation Techniques for Approximation Circuits: Verification, Synthesis and TestSpringer, 2018

	
		This book describes reliable and efficient design automation techniques for the design and implementation of an approximate computing system. The authors address the important facets of approximate computing hardware design - from formal verification and error guarantees to synthesis and test of approximation systems. They provide...
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