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	Be more productive and simplify your life with Outlook 2016!


	Ever feel like you're drowning in your inbox? Outlook 2016 For Dummies helps you lower the metaphorical water levels by quickly prioritizing incoming email. Instead of wading through messages and tasks all day, use Outlook as it was intended—as a productivity tool—to organize your tasks on the to-do bar, filter junk email, make the most of Outlook's anti-phishing capabilities, manage email folders, use smart scheduling tools, leverage RSS support, collect electronic business cards, and integrate your Microsoft OneNote, Project, Access, and SharePoint files. This book is updated to reflect the latest and greatest features integrated into the Outlook 2016 user interface to ensure you're at the top of your Outlook game.


	With over 1.1 billion users worldwide and 90% market share for productivity suites, a figure that roughly translates into one in seven people the world over, odds are you'll need to learn how to use Microsoft Office programs—including Outlook—if you want to excel in the workplace.

	
		Get up to speed on the new and improved features of Microsoft Office 2016
	
		Take advantage of often overlooked features that can simplify your day
	
		Discover new ways to filter junk email—and reclaim the hours that you spend sorting through spam each year
	
		Organize tasks and schedule meetings, keeping everyone up to date on the latest project and account progress



	If you're ready to take your productivity to the next level Outlook 2016 For Dummies is a must-read!
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Classical Mechanics: Systems of Particles and Hamiltonian DynamicsSpringer, 2009
The series of texts on Classical Theoretical Physics is based on the highly successful series of courses given by Walter Greiner at the Johann Wolfgang Goethe University in Frankfurt am Main, Germany. Intended for advanced undergraduates and beginning graduate students, the volumes in the series provide not only a complete survey of classical...
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Thinking Strategically in Turbulent Times: An Inside View of Strategy MakingRoutledge, 2005

	An emergent approach to organizational strategy making assumptions that few organizations actually realize the goal of deliberative, top-down strategic planning, and that effective strategy making occurs on a continual basis and is a shared activity of the entire organization. This innovative book provides the first in-depth look at how real...
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Inside Microsoft Windows 2000, Third EditionMicrosoft Press, 2000
The third edition of Inside Microsoft Windows 2000 is intended for  advanced computer professionals (both developers and system administrators) who  want to understand how the core components of the Microsoft Windows 2000  operating system work internally. With this knowledge, developers can better  comprehend the rationale behind...
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Security Issues in Mobile NFC Devices (T-Labs Series in Telecommunication Services)Springer, 2015

	This work provides an assessment of the current state of near field communication (NFC) security, it reports on new attack scenarios, and offers concepts and solutions to overcome any unresolved issues. The work describes application-specific security aspects of NFC based on exemplary use-case scenarios and uses these to focus on the...
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Object Relationship Notation (ORN) for Database Applications: Enhancing the Modeling and Implementation of AssociationsSpringer, 2009
Conceptually, a database consists of objects and relationships. Object Relationship Notation (ORN) is a simple notation that more precisely defines relationships by combining UML multiplicities with uniquely defined referential actions.
Object Relationship Notation (ORN) for Database Applications: Enhancing the Modeling and...
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High-Performance Client/ServerJohn Wiley & Sons, 1997
"Chris is one of the industry's most important thinkers on database design . . . I would strongly recommend this book to readers trying to get past the buzzwords and focus on what really makes a difference in achieving high-performance distributed systems." —David Stodder Editor-in-Chief, Database Programming & Design...
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