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	Master PowerPoint and improve your presentation skills-with one book!


	It's no longer enough to have slide after slide of text, bullets, and charts. It's not even enough to have good speaking skills if your PowerPoint slides bore your audience. Get the very most out of all that PowerPoint 2010 has to offer while also learning priceless tips and techniques for making good presentations in this new PowerPoint 2010 Bible. Well-known PowerPoint expert and author Faithe Wempen provides formatting tips; shows you how to work with drawings, tables, and SmartArt; introduces new collaboration tools; walks you through five special presentation labs; and more.


	Coverage includes:

	
		
			A First Look at PowerPoint

	
	
		
			What Makes a Great Presentation?

	
	
		
			Creating and Saving Presentation Files

	
	
		
			Creating Slides and Text Boxes

	
	
		
			Working with Layouts, Themes, and Masters

	
	
		
			Formatting Paragraphs and Text Boxes

	
	
		
			Correcting and Improving Text

	
	
		
			Creating and Formatting Tables

	
	
		
			Drawing and Formatting Objects

	
	
		
			Creating SmartArt Diagrams

	
	
		
			Using and Organizing Clip Art

	
	
		
			Working with Photographic Images

	
	
		
			Working with Charts

	
	
		
			Incorporating Content from Other Programs

	
	
		
			Adding Sound Effects, Music, and Soundtracks

	
	
		
			Incorporating Motion Video

	
	
		
			Creating Animation Effects and Transitions

	
	
		
			Creating Support Materials

	
	
		
			Preparing for a Live Presentation

	
	
		
			Designing User-Interactive or Self-Running Presentations

	
	
		
			Preparing a Presentation for Mass Distribution

	
	
		
			Sharing and Collaborating

	
	
		
			Customizing PowerPoint

	
	
		
			Presenting Content Without Bulleted Lists

	
	
		
			Adding Sound and Movement to a Presentation

	
	
		
			Creating a Menu-Based Navigation System

	
	
		
			Creating a Classroom Game

	



	It's the book you need to succeed with PowerPoint 2010 and your next live presentation!
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Internet-based Control Systems: Design and Applications (Advances in Industrial Control)Springer, 2011

	The Internet plays a significant and growing role in real-time industrial manufacturing, scheduling and management. A considerable research effort has led to the development of new technologies that make it possible to use the Internet for supervision and control of industrial processes.


	Internet-based Control Systems...
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The Next Wave: Using Digital Technology to Further Social and Political Innovation (Brookings FOCUS Book)Brookings Institution Press, 2011

	The digital revolution is in full force but many public and private sector leaders are stymied: How can they maximize the full potential of digital technology? This hesitancy puts a brake on the transformational power of digital technology and means private companies and governmental bodies fall well behind other digital pioneers....
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Advanced ActionScript 3: Design PatternsApress, 2014

	Advanced ActionScript 3 is a fresh look and new approach to utilizing valuable, structural techniques and methods that are commonly used in the field of rich interactive application development. With each method broken down into different strategized explanations, you'll find the approach most suitable for you. Whether it is an...
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Future-proofing?Valuing Adaptability, Flexibility, Convertibility and Options: A Cross-Disciplinary Approach (Management in the Built Environment)Springer, 2019

	
		This book presents a unifying approach to the valuation of incorporated flexibility. Flexibility, in general terms, recognizes future uncertainty and refers to being proactive now so as to secure the future possibility of being able to adapt, convert, or generally introduce a change, if it is worthwhile to do so at the time. That is,...


	[image: ]	[image: ][image: CSS, DHTML, and Ajax, Fourth Edition (Visual QuickStart Guide)]

CSS, DHTML, and Ajax, Fourth Edition (Visual QuickStart Guide)Peachpit Press, 2006
The Web doesn't stand still, and neither does this guide: Completely updated to cover the new browsers, standards, and CSS, DHTML, and Ajax features that define the Web today, the one thing that hasn't changed in this edition is its task-based visual approach to the topic. In these pages, readers will find friendly, step-by-step instructions for...
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Parkinson's Disease and Related Disorders (Journal of Neural Transmission. Supplementa)Springer, 2006

	It is our pleasure to present the Proceedings of the 16th

	International Congress on Parkinson’s Disease (PD) and

	Related Disorders (16th ICPD) which took place in Berlin

	from June 5–9, 2005. This congress was the most successful

	congress ever with more than 3500 participants in the

	roaring German capital,...
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