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Demonstrate your expertise with the 2007 Microsoft Office system! This comprehensive study guide covers all the Microsoft Certified Application Specialist exams for Microsoft Office, including Word 2007, Excel 2007, Outlook 2007, PowerPoint 2007, and Access 2007. For each exam, you ll build the skills and knowledge measured by its objectives through a series of step-by-step exercises, practice questions, and real-world scenarios. Easy-to-follow screen shots and explanations bring key concepts to life and expertly guide you through the material. The CD includes the practice files for all the book's lessons. You ll even get a voucher for a practice pre-test. Earn the premier credential and showcase your expertise in the popular Microsoft Office programs!    

       About the Author
   
Joan Preppernau is the author or coauthor of more than a dozen books about WindowsÂ® and Microsoft Office, including the popular Microsoft Windows XP Step by Step and 2007 Microsoft Office System Step by Step. Having learned about computers literally at her father's knee, Joan's wide-ranging experiences in various facets of the computer industry contribute to her enthusiasm for producing interesting, useful, and understandable training materials. Joan is the President of Online Training Solutions, Inc. (OTSI) and an avid telecommuter. The power of the Internet and an obsession with technology have made it possible for Joan to live and work in New Zealand, Sweden, Denmark, and various locations in the US during the past 15 years. Having finally discovered the delights of a daily dose of sunshine, Joan has recently settled in San Diego with her husband, Barry, and their daughter, Trinity.
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Codes, Ciphers and Secret Writing (Test Your Code Breaking Skills)Dover Publications, 1984
Experiment with cryptography — the science of secret writing. Cipher and decipher codes: transposition and polyalphabetical ciphers, famous codes, typewriter and telephone codes, codes that use playing cards, knots, and swizzle sticks...even invisible writing and sending messages through outer space. Hours of intrigue and challenge. 45...
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Start Your Own Business, Sixth Edition: The Only Startup Book You'll Ever NeedEntrepreneur Press, 2015

	Tapping into more than 33 years of small business expertise, the staff at Entrepreneur Media takes today’s entrepreneurs beyond opening their doors and through the first three years of ownership. This revised edition features amended chapters on choosing a business, adding partners, getting funded, and managing the business structure and...
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Ext.NET Web Application DevelopmentPackt Publishing, 2012

	This book will show how to use Ext.NET 2 to create sophisticated and highly

	interactive web applications whether you use ASP.NET Web Forms or ASP.NET

	MVC. The chapters will go through setting up and exploring various controls

	that Ext.NET provides. It will look at the sophisticated AJAX and data-handling

	options available while...
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The Gale Encyclopedia of MedicineThomson Gale, 2001

	The Gale Encyclopedia of Medicine 2 (GEM2) is a one-stop source for medical information on nearly 1,700 common medical disorders, conditions, tests, and treatments, including high-profile diseases such as AIDS, Alzheimer’s disease, cancer, and heart attack. This encyclopedia avoids medical jargon and uses language that laypersons can...
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Blueprint for Project Recovery-A Project Management Guide: The Complete Process for Getting Derailed ProjectsAMACOM, 2003

	If you are part of a large business or are associated with the federal, state, or local government as an employee or as a contractor, this book has special meaning for you. It uses many federal policies, plans, processes, and standards as references. It uses these references for two reasons: first, they are thorough,...
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Java Projects - Fundamentals of Java 18.9 - Second Edition: Practical projects to get you up and running with Java 18.9Packt Publishing, 2018

	
		Learn how to build scalable, resilient, and effective applications in Java that suit your software requirements.

	
		Key Features

		
			Explore advanced technologies that Java 11 delivers such as web programming and parallel computing
	
			Discover modern programming paradigms such as...
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