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	Learn Office the easy way, no jargon. Clear, concise and to the point... Using Microsoft Office 365, is the essential step by step guide to getting the most out of the traditional  Microsoft Office applications (not SharePoint), providing a complete resource for both the beginner and the enthusiast.

	

	Techniques are illustrated step-by-step using photography and screen prints throughout, together with concise, easy to follow text from an established expert in the field, provide a comprehensive guide to office applications.

	

	Whether you are new to Microsoft Office, an experienced user or studying a computer skills course this book will provide you with a firm grasp of the underpinning foundations and equip you with the skills needed to use Office like a pro.


	What you’ll learn

	
		How to use the new Microsoft Office 365
	
		What is Skydrive and how to use it
	
		How to use the new Microsoft Word 2013 as part of Office 365
	
		How to give presentations and use the Powerpoint 2013 as part of Office 365
	
		How to do spreadsheets with Excel 2013 as part of Office 365



	Who this book is for


	This book is for those new to Office 365 as well as those who are new to Office in general.
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Urological Tests in Clinical PracticeSpringer, 2006

	This is a concise pocket guide to urological investigative procedures. It reviews the indications and pitfalls of tests before they are requested and suggests which investigations should be performed in individual urological conditions. Cross-sectional and other radiological images help illustrate the main diagnostic features, and diagrams...
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Functional Interfaces in Java: Fundamentals and ExamplesApress, 2019

	
		Reduce development time by organizing your programs as chains of functional interfaces and see that the advantages of using functional interfaces include the flexibility and power of inlined functional chains and reuse of functional methods utilized throughout the Java API. You’ll see how complex logical expressions can be reduced...
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Microsoft WSH and VBScript Programming for the Absolute BeginnerCourse Technology PTR, 2003
If you’re looking for a solid introduction to programming with WSH and VBScript, then this is the book for you. Developed by computer science instructors, books in the For the Absolute Beginner series teach the principles of programming through simple game creation. By following along with the exercises in this book, you’ll...
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HTML and CSS Web Standards Solutions: A Web Standardistas' ApproachFriends of Ed, 2008

	This book will teach you how to build hand-crafted web pages the Web Standardistas' way: using well-structured XHTML for content and CSS for presentation.


	By embracing a web standards approach, you will hold the key to creating web sites that not only look great in all modern browsers, but also are accessible to a wide variety...
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Breaking into Graphic Design: Tips from the Pros on Finding the Right Position for YouAllworth Press, 2005
• Interviews with dozens of design professionals reveal what they’re looking for
• Employment tips you didn’t learn in art schools

 Packed with information on every step of the job search from writing a cover letter to assembling a portfolio, Breaking into Graphic Design is the definitive book on creating...
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Asterisk: The Definitive Guide (Definitive Guides)O'Reilly, 2011

	This is a book for anyone who uses Asterisk.


	Asterisk is an open source, converged telephony platform, which is designed primarily
	to run on Linux. Asterisk combines more than 100 years of telephony knowledge into
	a robust suite of tightly integrated telecommunications applications. The power of
	Asterisk lies in its...
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