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If you're familiar with Word, but not Word 2007, this is the book for you. Word 2007: Beyond the Manual focuses on new features of Word 2007 as well as older features that were once less accessible than they are now. This book also makes a point to include examples of practical applications for all the new features.
Written by Connie Morrison, a university instructor of Microsoft applications, this book will help you grow into a confident Word 2007 user. (The book assumes familiarity with Word 2003 or earlier versions, so you can work effectively with the material here.) Overall, this book cuts to the chase by skipping over basic or obvious features to get you up and running with Word 2007 in the shortest possible time.

About the Author

Connie Morrison has more than 30 years of diversified experience in educational publishing, training, marketing, and education for elementary, secondary, and postsecondary levels of instruction. She is a published author for numerous middle school, secondary, and postsecondary textbooks for Microsoft Office applications. Connie is also a professional speaker and trainer nationwide. She is frequently a guest lecturer at universities for graduate credit courses.
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Windows Xp: Command LineFranklin Beedle & Associates, 2002
An operating system is a software program. If you have a microcomputer, commonly referred to as a PC, that conforms to the standards developed by IBM and uses a microprocessor in the Intel family, you are probably using a version of the Windows operating system. In fact, these computers are sometimes called Wintel machines because they use the...
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Naturally Occurring Bioactive Compounds, Volume 3 (Advances in Phytomedicine)Elsevier Limited, 2006

	This timely book provides an overview of natural products/botanicals used for the management of insect-pest and diseases. It will help readers to update and widen their knowledge about natural products and their bio-activities against plant pathogens. The volume explores activity, chemistry, toxicity and geographic distribution of plants....
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Early Breast Cancer: From Screening to Multidisciplinary Management, Second EditionInforma Healthcare, 2005

	This book discusses the principles and practice of breast cancer management within the context of multidisciplinary team working and places emphasis on pragmatism. The text provides a comprehensive and contemporary account of the subject and should permit the reader to develop a firm understanding of the disease from epidemiology, genetics...
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Motivate to Win: How to Motivate Yourself and OthersKogan Page, 2009

	Motivate to Win begins with the definition of motivation and goes on to consider its many implications for improving one's business and personal life.  Including sections on confidence, goal-setting, and communication, this book will help readers who want to motivate themselves or those around them.
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Cyber Risks for Business Professionals: A Management GuideIT Governance Publishing, 2010

	The benefits which Internet technologies offer to business professionals also present considerable risks. The management of these risks is the focus of this book.


	Realize the benefits of Internet technologies, while ensuring your company is protected from the associated risks!


	An effective risk management...
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Microsoft Access 2010 In DepthQue, 2011

	Access 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for everyone who wants to streamline their work with Access 2010, and get more done in less time. Legendary Access expert Roger Jennings provides specific, tested, proven solutions to the problems Access database users and developers run into...
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