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	151 Quick Ideas to Manage Your Time, 9781564148995 (1564148998), Career Press, 2006

	Too many of us live our lives trying to shoehorn our many activities and responsibilities into too few time slots available. Increasingly for business people, fathers and mothers, even kids—(ineffectively) managing the myriad of activities has become an all-consuming chore. And we're so stressed that our relationships and job performance suffer.


	Why? Because we organize our time and our lives poorly: We spend five years of our lives waiting in lines, three years in meetings, and two years playing telephone tag! We get interrupted 73 times per day, interfering with our productivity, and take an hour of work home every night, interfering with our family time.


	But we can solve these problems. This book presents 151 quick and easy ways to meet these challenges in our daily lives. Each idea comes from the real world experiences of people like you—people who are experimenting with, examining, and discovering unique solutions to the time problems all of us face every day.


	These tried and tested ideas work! And now they are available to you. Select those that fit your particular circumstance and try them out! Here are a few:


	• Start Your Day the Night Before • Undercommit and Overdeliver • Organize Your Workspace • Block Contingency Time Every Day • Use Voice Mail as a Call Screener • Fight SPAM with an E-mail Blocker


	Do more in less time, take control of your schedule, and create a new balance between your work and your family life. You’ll be surprised at how easy it is to take charge of your time and increase your quality of life…day by day, hour by hour, minute by minute.
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Sams Teach Yourself C++ in One Hour a Day (7th Edition)Sams Publishing, 2012


	2011 was a special year for C++. With the ratification of the new standard, C++11

	empowers you to write better code using new keywords and constructs that increase your

	programming efficiency. This book helps you learn C++11 in tiny steps. It has been

	thoughtfully divided into lessons that teach you the fundamentals of this...

		

Data Structures in Java: A Laboratory CourseJones and Bartlett Publishers, 2001
Data Structures in Java: A Laboratory Course defines active learning. With sixteen labs to choose from, this laboratory manual creates a "learn by doing" experience for its students by engaging them in implementation of data structures and in application of algorithms. Students are challenged to exercise their knowledge in each of the...

		

Regenerative Biology and MedicineAcademic Press, 2006

	The purpose of the book is to bring together in one place the different facets of regenerative biology and medicine while providing the reader with an overview of the basic and clinically-oriented research that is being done. Not only does the content cover a plethora tissues and systems, it also includes information about the developmental...





	

Electric Machines: Steady State, Transients, and Design with MATLAB®CRC Press, 2009

	
		Ubiquitous in daily life, electric motors/generators are used in a wide variety of applications, from home appliances to internal combustion engines to hybrid electric cars. They produce electric energy in all electric power plants as generators and motion control that is necessary in all industries to increase productivity, save...



		

Modernism: A Very Short Introduction (Very Short Introductions)Oxford University Press, 2010

	Modernism ushered in some of the most exciting innovations in art and literature, from Fauvism, Cubism, and Dada, to the novels of James Joyce and Franz Kafka, to such provocative works as Marcel Duchamp's "Fountain." But Modernism also left many people puzzled in its wake. How can a routine bathroom fixture be considered a work...


		

AJAX: A Beginner's Guide (Beginner's Guide  (Osborne Mcgraw Hill))McGraw-Hill, 2008
This book is dedicated to making web applications look and act like desktop applications that run on your computer. As we advance into the Internet Age, the difference between the desktop and the Internet is going to keep diminishing. One issue that up until now has divided desktop applications from browser-based applications is that in the...
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