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Now completely updated for online and on-paper job search — the only guide to new-style letters that get you in the door

Go beyond the classic cover letter! Whether you're a new or experienced job hunter, this guide offers you fresh ideas for crafting a wide variety of engaging cover letters and innovative career marketing documents. You'll see how to stand out in today's fierce job market with savvier, higher-impact messages that cut through the competition.      

	
    Realize the clout of your cover letter — discover the surprising role your document plays in a successful job search      	

    
	
    Build your marketing arsenal — from e-mail cover notes and resume combo letters,  to online profiles and professional branding statements       	

    
	
    Write your way to a job with great success lines — see how your letter should  look and read, include the right targeted content, grab the reader's attention (and hold it), and keep the door open with a take-charge close      	

    
	
    Apply the latest letter tactics — get strategies for replying to ads, prospecting, networking for job leads, and writing thank-you letters that clinch the job      	

    
	
    Choose from more than 125 outstanding samples from top career professionals — including a mix of new-style, traditional, creative, friendly, hard-hitting, and clever letters      

    


About the Author
   
Joyce Lain Kennedy is a nationally syndicated careers columnist appearing in newspapers and on Web sites across the country. The author of seven career management books, she has more than 30 years of experience in the career field.
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High Strain Rate Behavior of Nanocomposites and Nanocoatings (SpringerBriefs in Materials)Springer, 2015

	This book describes the use of multiwall carbon nanotubes as composites with polycarbonates and as protective coatings on glass surfaces. The book explains fabrication and characterization methods for these composites and coatings.  The author reports on the use of Split Hopkinson Pressure Bar set up for evaluating the dynamic...
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The Design of Dynamic Data Structures (Lecture Notes in Computer Science) (v. 156)Springer, 1987

	In numerous computer applications there is a need of storing large sets of objects in such a way that some questions about those objects can be answered efficiently. Data structures that store such sets of objects can be either static (built for a fixed set of objects) or dynamic (insertions of new objects and deletions of existing objects...
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Iminosugars: From Synthesis to Therapeutic ApplicationsJohn Wiley & Sons, 2007


	The field of iminosugars is a very exciting area of research. These carbohydrate mimetics

	were first imagined and synthesized by chemists in the 1960s before being isolated from

	Nature a few years later. Since the discovery of their biological activity as potent glycosidase

	inhibitors in the 1970s, iminosugars have been the subject...
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Joomla! For Dummies (Computer/Tech)For Dummies, 2009

	With its pre-coded modules, open source Joomla! is popular for building interactive Web sites without writing code. This Web site design tool lets you build sites with discussions, polling, RSS feeds, picture submissions, shopping carts, and a lot more, quickly and easily and the quickest, easiest way to learn how to use it is Joomla! For...
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Effective awk Programming: Universal Text Processing and Pattern MatchingO'Reilly, 2015

	
		When processing text files, the awk language is ideal for handling data extraction, reporting, and data-reformatting jobs. This practical guide serves as both a reference and tutorial for POSIX-standard awk and for the GNU implementation, called gawk. This book is useful for novices and awk experts...
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Laptops For Dummies (Computer/Tech)For Dummies, 2004
Choose the right laptop, set it up, and hit the road!
Decide what you want your laptop to do,use all its features, and solve problems     

Here's the best advice ever to fall into your lap. From how to unpack the box (yes, it DOES matter!) to being selective about software, managing your power, and protecting your connection, this...
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