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Work at your own pace through the easy numbered steps, practice files on CD, helpful hints, and troubleshooting tips to master the fundamentals of communicating your message effectively with the latest version of Office Publisher. Youll learn how to create professional-looking marketing and business materials, such as cards, flyers, and newsletters, by working with layout and design tools. Youll even learn how to export publications to PDF format for easy distribution and how to publish presentations to the web. With Step By Step, you can take just the lessons you need or work from cover to cover. Includes an easy-search companion CD with hands-on practice files, a complete eBook, a bonus quick reference to the new user interface, and more!     

       Key Book Benefits:
 -Includes coverage of the fundamentals for designing effective business and  marketing communications
 -Features easy-to-follow lessons and hands-on skill-building exercises
 -Includes an easy-search companion CD with practice files, a complete  eBook, and other resources     

       About the Author


   Joyce Cox has over 20 years' experience developing training  materials about technical subjects for non-technical audiences. She is the  author or coauthor of dozens of books about Microsoft Office applications  and Microsoft WindowsÂ®, including Microsoft Office Word 2007 Step by Step,  Microsoft Office OutlookÂ® 2007 Step by Step, and Microsoft Office  PowerPoint 2007 Step by Step. Joyce is the vice president of Online  Training Solutions, Inc. She was president of and principle author for  Online Press, where she developed the Quick Course series of computer  training books for beginning and intermediate adult learners. She was also  the first managing editor of Microsoft Press, an editor for Sybex, and an  editor for the University of California.

 Joan Preppernau is the author of over a dozen books about Windows and  Microsoft Office applications, including Microsoft Office Word 2007 Step by  Step, Microsoft Office Outlook 2007 Step by Step, and Microsoft Office  PowerPoint 2007 Step by Step from Microsoft Press. In addition, Joan helped  develop the Quick Course books for Microsoft Windows XP and Microsoft  Windows 2000, both published by Online Training Solutions, Inc., where she  is the president. Having learned about computers literally at her father's  knee, Joan's wide-ranging experiences in the computer industry contribute  to her enthusiasm for producing interesting, useful, and understandable  training materials.       
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Mathematics of Fuzzy Sets and Fuzzy Logic (Studies in Fuzziness and Soft Computing)Springer, 2012

	This book presents a mathematically-based introduction into the fascinating topic of Fuzzy Sets and Fuzzy Logic and might be used as textbook at both undergraduate and graduate levels and also as reference guide for mathematician, scientists or engineers who would like to get an insight into Fuzzy Logic.


	Fuzzy Sets have been...
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Microsoft Excel 2010 for Medical Professionals (Illustrated)Course Technology PTR, 2011

	Designed for students in medical office administration and allied health programs, MICROSOFT EXCEL 2010 FOR MEDICAL PROFESSIONALS teaches introductory Microsoft Excel 2010 skills. This book includes real world examples and projects within a case study related to the medical industry, providing you with the Excel skills necessary to...


	[image: ]	[image: ][image: A Cup of Comfort for Cat Lovers: Stories that celebrate our feline friends]

A Cup of Comfort for Cat Lovers: Stories that celebrate our feline friendsAdams Media, 2008

	You know much joy your furry friend adds to your life and in this stunning new collection you'll find fifty more cats that will steal your heart-one meow at a time.


	From a wayward Calico that rescues his family from a deadly snake to a sophisticated Siamese that helps to heal her ailing owner, A Cup of Comfort for Cat...
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Neural Stem Cells for Brain and Spinal Cord Repair (Contemporary Neuroscience)Humana Press, 2002

	Active neuroscientists survey NSCs as potential tools for central nervous system and spinal cord repair by explaining their clinically significant fundamental properties, manipulations, and potential therapeutic paradigms. Their discussion of the fundamental biology of NSCs illustrates the signaling pathways that regulate stem cell division...
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Tune Up Your PC In a Weekend, 2nd EditionCourse Technology PTR, 2002
Most of the problems that people have with their PCs are software-based and easily fixable,at little or no expense--if you know how!  This book walks the Reader step-by-step through the same troubleshooting and correction processes that experts use when people pay them $50 per hour or more to work on the PCs.  This book thoroughly covers the...
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Comparative International Accounting (10th Edition)Prentice Hall, 2008

	Up to date coverage and depth of discussion of international accounting from respected authors and international contributors.

	
		Respected authorship and contributions from a diverse group of international practitioners and academics
	
		Renowned for depth of discussion and comprehensive coverage
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