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Time Management: Proven Techniques for Making Every Minute CountAdams Media, 2008
An exact-phrase search for “time management” yields nearly 7 million results on Google and more than 9 million hits on Alta-Vista search engines. A search for “time management” in Amazon books returns more than 65,000 results. There are thousands of time management workshops and seminars.

Clearly, time and the...

		

Marketing For The Home-Based BusinessAdams Media, 1999
This book features an expanded section on using new technologies to increase the reach of marketing efforts, offers sample telephone and voice mail scripts, and includes advice on setting up a home office for maximum efficiency.

The explosive growth of home-based businesses across America and throughout the world is one of the most...


		

A Cup of Comfort for Cat Lovers: Stories that celebrate our feline friendsAdams Media, 2008

	You know much joy your furry friend adds to your life and in this stunning new collection you'll find fifty more cats that will steal your heart-one meow at a time.


	From a wayward Calico that rescues his family from a deadly snake to a sophisticated Siamese that helps to heal her ailing owner, A Cup of Comfort for Cat...






		

1001 Ways to Make Money If You DareAdams Media, 2009

	Everyone’s in search of a quick buck, and now they know where to find it—if they dare. Whether it’s becoming a living, breathing billboard, or selling bootleg concert t-shirts in the arena’s parking lot, there’s plenty of ways to rake in the dough on daring ventures and ballsy entrepreneurial moves. This book...


		

The 25 Habits of Highly Successful Investors: How to Invest for Profit in Today's Changing MarketsAdams Media, 2012

	The definitive guide to investing in today's market!
	
		Especially after the wild ride that began in the fall of 2008, individual stock investing has become far more challenging. Think of a golf swing - hit it right and it goes long and straight, hit it wrong and you'll end up far off in the weeds. But - like much else in life...



		

The Job Interview Phrase Book: The Things to Say to Get You the Job You WantAdams Media, 2009

	
		"In today's marketplace it is critical that you stand out in a crowd."

		--Eric Winegardener, Vice President, Monster Worldwide

	
		In today's tightening job market, the interview is a key stage. But too often in job interviews, candidates freeze and can't find the words they need to make...







		

Sales Presentation Techniques: That Really WorkAdams Media, 2007

	"Sales Presentation Techniques (That Really Work!)" discusses the role of presentations in today's sales model, and advises salespeople when to go for the flashy presentation, and when to keep it simple and straightforward. Sales guru Stephan Schiffman explains the dos and don'ts of PowerPoint, and how to prepare for any...


		

Sun Tzu For Execution: How to Use the Art of War to Get ResultsAdams Media, 2007

	While most other titles on Sun Tzu emphasize the strategic or philosophical nature of Sun Tzu's writings, this guide will show readers how to implement The Art of War tactically and operationally. It promotes savvy strategic principles from Sun Tzu such as: share rewards, coordinate resources, and choose your timing. "Sun Tzu for...


		

Astronomy 101: From the Sun and Moon to Wormholes and Warp Drive, Key Theories, Discoveries, and Facts about the Universe (Adams 101)Adams Media, 2013

	Explore the curiosities of the cosmos in this engaging book! 






	Too often, textbooks go into more detail than readers have in mind when they want to learn a little something about astronomy. This is where Astronomy 101 comes in. It takes you out to the stars and planets and galaxies and discusses...






		

Essential Oils 101: Your Guide to Understanding and Using Essential OilsAdams Media, 2017

	Learn the effective, natural way to care for your family and home!

	

	From clary sage and eucalyptus to lavender and ylang ylang, essential oils are safe, environmental alternatives to traditional medicine and home-care products. But where do you start?

	

	Inside, you'll find detailed profiles that...


		

60 Second Organizer: Sixty Solid Techniques for Beating Chaos at WorkAdams Media, 2008

	"Jeff Davidson approaches organizing as an exercise in control, efficiency, and peace of mind. Jeff can tell it like it is, because he is like he tells it."

	—Warren Farrell, Ph.D., author of Why Men Are the Way They Are and Women Can't Hear What Men Don't Say

	
		Does your desk...



		

60 Second Self-Starter: Sixty Solid Techniques to get motivated, get organized, and get going in the workplace.Adams Media, 2008

	If you want to become known on the job as a self-starter or maintain

	the habit of easily self-starting, this book is for you. Jeff Davidson

	has structured The 60 Second Self-Starter so that each of the

	sixty tips, one tip for each minute in an hour, can be absorbed in

	about a minute or less.





	Jeff and I both feel...
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