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Impromptu speaking requires both timing and tact. With practice, spontaneity and the confidence the ability to make planned remarks seem ad-libbed and conversational can be learned. This book is a comprehensive approach to speaking for all occasions, and a guide to knowing what to say, when to say it, and how to say it right. It will teach you how to:  Say a few words whenever and wherever called upon; Make your arguments clear, concise, and effective.  Add depth to any new product announcement. Provide wisdom and comfort at a friend's funeral. Craft original speeches and presentations. Collect quotes that communicate volumes with just the right "few words." Map out your communication through a fill-in-the-blank process. Know how the colors you wear will influence an audience. And much more. Now it's time to learn how to do it easily, effectively, and fearlessly...in front of a group.     

       Pocket-size text guides readers in putting words together to motivate, direct, entertain, and succeed in communication challenges. Softcover. DLC: Extemporaneous speaking.
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How to Write a Business PlanNolo, 2010

	Write a business plan that potential investors will embrace!

	

	If you're thinking of starting a business or raising money to expand an existing one, you need a plan. Running a successful business requires a great deal of forethought, so write a business plan and secure your venture's future. How to Write a Business Plan...
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Stripes by ExampleApress, 2015

	In this 100-page book, you will find that Stripes provides a very simple learning path, where you do not need to understand the entire framework in order to use it. The concept of this book is exactly that – to get you using the framework and writing code immediately. You will be off and running in no time, and adding to your skill set...
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Skype For Dummies (Computer/Tech)For Dummies, 2007
See how to use Skype for secure chats and connect SkypeOut and SkypeIN. Here's the fun and easy way (r) to understand all the hype about Skype and make this cool alternative communication system work for you! You'll get great advice about hardware, directions for downloading and installing Skype, ideas for using Skype in your business, and the...
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Linux(R) Quick Fix Notebook (Bruce Perens Open Source)Prentice Hall, 2005
An indispensable guide for every Linux administrator
Instant access to precise, step-by-step solutions for every essential Linux administration task

From basic configuration and troubleshooting to advanced security and optimization

If you're responsible for delivering results with Linux, Linux® Quick Fix Notebook brings...
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Transforming Japanese Business: Rising to the Digital Challenge (Future of Business and Finance)Springer, 2019

	
		This book explores how the business transformation taking place in Japan is influenced by the digital revolution. Its chapters present approaches and examples from sectors commonly understood to be visible arenas of digital transformation?3D printing and mobility, for instance?as well as some from not-so-obvious sectors, such as...
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Broadband Applications and the Digital Home (Btexact Communications Technology Series, 5)Institution of Engineering and Technology, 2002

	This book explores the technological challenges and applications of providing fast, 'always on' internet connections to the home. Current delivery mechanisms of broadband into and around the home are explored in depth, as well as the current and emerging applications of the technology. The authors discuss what drives people to adopt...
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