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	Quickly and easily perform tasks in any Microsoft Office 2010 application!


	As the world's leading suite of productivity software, Microsoft Office enables you to complete common business tasks, including word processing, e-mail, presentations, data management and analysis, and much more. With this fun and friendly guide, veteran author Elaine Marmel presents you with concise, step-by-step instructions for quickly and easily accomplishing the most popular tasks in Word, Excel, Outlook, and PowerPoint.


	Decide on a task you are eager to undertake, find it quickly in the featured easy-to-read format, and get it done smoothly with this Just the Steps guide! You’ll discover how to insert pictures into a Word document, create PivotTables in Excel, add sound to a PowerPoint presentation, import contacts into Outlook, create a mail merge document with Outlook contacts, and much more.

	
		Presents indispensible advice for accomplishing specific tasks in any of the applications included in Microsoft Office 2010, including Word, Excel, Outlook, and PowerPoint
	
		Demonstrates how to insert pictures in a Word document, create PivotTables in Excel, add sound to a PowerPoint presentation, and import contacts into Outlook
	
		Includes unique coverage of performing tasks that work across programs, such as creating a mail merge using Word and Outlook, and embedding an Excel chart in PowerPoint



	With this efficient guide helping you quickly accomplish specific tasks in Office 2010, you won't know what to do with all your free time!
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Biological Calcification: Normal and Pathological Processes in the Early StagesSpringer, 2007

	For the first time, this book offers a critical review of the calcification process of the organic and inorganic phases of mineralized tissues focusing on the earliest phases. It includes a methodological chapter which provides the necessary practical information for making appropriate choices. The book is set to become an important reference...
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The Unofficial Guide to Making Money on eBayJohn Wiley & Sons, 2006
From Power Sellers to first-timers, everybody wants an eBay edge With 125 million members, eBay is a huge, efficient marketplace that redefines low overhead. It appeals equally to full-time entrepreneurs who focus on a certain type of merchandise and occasional sellers with treasures in the attic they want to unload. Sellers have more options now,...
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Oracle Distributed SystemsO'Reilly, 1999
Any organization that uses the Oracle relational database management system (RDBMS) these days needs to use multiple databases. There are  many reasons to use more than a single database in a distributed  database system:
	Different databases may be associated with particular business  functions, such as manufacturing or...
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Pro Spring MVC: With Web Flow (Professional Apress)Apress, 2012


	Before you can really start your journey into Spring MVC, you need to make sure you have your

	development environment set up right. This chapter will begin by walking you through that process.

	Next, it will provide some details about the sample bookstore application that ships with this book. But

	before going into either the...
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Advanced Simulation and Test Methodologies for VLSI DesignSpringer, 1989

	With the advent of LSI and subsequently VLSI, technology has never
	witnessed such an unprecedented growth in the use of electronic systems in a
	wide range of applications. Although the ability to integrate several hundreds
	of thousands of transistors into a monolithic integrated circuit offers many
	advantages, a major concern in the...
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Pattern Recognition Technologies and Applications: Recent Advances (Premier Reference Source)IGI Global, 2008
The nature of handwriting in our society has significantly altered over the ages due to the introduction of new technologies such as computers and the World Wide Web. With increases in the amount of signature verification needs, state of the art internet and paper-based automated recognition methods are necessary.
Pattern Recognition...
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