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In just 24 lessons of one hour or less, you will be able to churn out worksheets, charts, drawings, and databases,with all the help you need. Using a straightforward, step-by-step approach, each lesson builds on the previous ones, enabling you to learn the essentials of Microsoft Office Excel 2003 from the ground up.

Congratulations! You're using Microsoft Excel 2003, an exciting spreadsheet program. With its tie-in to the Web and other Microsoft Office programs, Excel is fun to use. Excel is the most popular spreadsheet program on the market, so you have lots of company. Excel 2003 is designed to work the way you do. After you've worked with its intuitive features and exciting graphics, Excel will probably become your favorite software program. If you're a new Excel user or have worked with previous versions of Excel or another spreadsheet program, Sams Teach Yourself Microsoft Office Excel 2003 in 24 Hours is the best book you can buy. The lessons avoid computer jargon, and are designed for both the home and office user. In fact, because so many Excel users work on Excel in the office, issues relating to computer networks and work groups are identified and discussed.

This book is divided into 24 segments, and each one takes roughly an hour to complete. You can work through the lessons in the space of a day (if you don't plan to eat or sleep), or you can take your time and work through the lessons an hour at a time.

At the end of each hour, you'll be able to carry out a new set of tasks. The lessons contain clear explanations of the program features and how they work. In addition, each hour includes To Do exercises that are designed as tutorials. In general, the To Do steps reinforce previously explained concepts. On occasion, however, To Do exercises introduce a new concept and enable you to work with it first hand.
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The Liberal Project and Human Rights: The Theory and Practice of a New World OrderCambridge University Press, 2008
"Liberalism, assailed from all sides in the great political and legal debates of our time, is defended staunchly and deftly in this expansive and sensitive book. Charvet and Kaczynska-Nay combine their talents as political theorist and international lawyer, respectively, to produce a meticulous account of a human rights order embedded in the...
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The Student's Introduction to MATHEMATICA®: A Handbook for Precalculus, Calculus, and Linear AlgebraCambridge University Press, 2009
"It's a good book... a book that most students can benefit from."  
MAA Reviews    

       The unique feature of this compact student's introduction is that it presents concepts in an order that closely follows a standard mathematics curriculum, rather than structure the book along features of the software. As a result,...
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FileMaker Pro 8.5 BibleJohn Wiley & Sons, 2006
FileMaker Pro 8.5 Bible provides step-by-step procedures for using virtually all FileMaker Pro features and performing all tasks. This best-selling volume has been updated to reflect Version 8.5, the latest version of FileMaker Pro workgroup database. Applicable to both the Mac and Windows versions of FileMaker Pro, this...
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CISA Certified Information Systems Auditor Study GuideSybex, 2011

	The industry-leading study guide for the CISA exam, fully updated


	More than 27,000 IT professionals take the Certified Information Systems Auditor exam each year. SC Magazine lists the CISA as the top certification for security professionals. Compliances, regulations, and best practices for IS auditing are updated...
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iPad in Education For DummiesFor Dummies, 2013

	It's easy to bring the incredible iPad experience to your classroom today!


	The iPad is a natural fit for education in the 21st century, and this straightforward, full-color guide shows you just how to deploy it effectively in your educational institution. From understanding how iPads can be used for different learning...
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Numerical Partial Differential Equations for Environmental Scientists and Engineers: A First Practical CourseSpringer, 2004

	This book concerns the practical solution of Partial Differential Equations (PDE). It reflects an interdisciplinary approach to problems occurring in natural Environmental Phenomena: the hydrosphere, atmosphere, cryosphere, lithosphere, biosphere and ionosphere. It assumes the reader has gained some intuitive knowledge of their solution...
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