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Are you a visual learner? Do you prefer instructions that show you how to do something — and skip the long-winded explanations? If so, then this book is for you. Open it up and you'll find clear, step-by-step screen shots that show you how to tackle more than 150 Excel 2007 tasks. Each task-based spread includes easy, visual directions for performing necessary operations, including:
	Using the Ribbon and galleries
	Entering data and resizing columns
	Applying formulas and functions
	Formatting worksheets
	Adding clip art and 3D effects
	Interpreting data with charts


	Helpful sidebars offer practical tips and tricks
	Succinct explanations walk you through step by step
	Full-color screen shots demonstrate each task
	Two-page lessons break big topics into bite-sized modules


About the Author
   
Nancy C. Muir is an award-winning author who has written over 50 books on topics ranging from desktop applications to online safety and distance learning. She has also contributed articles to magazines on topics such as distance learning and home design. Prior to her freelance career, Nancy worked in both the software and publishing industries and has taught technical writing at the university level. She holds a certificate in distance learning design from the University of Washington.
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Mastering IBM i: The Complete Resource for Today's IBM i SystemMC Press, 2011

	The IBM i operating system running on IBM Power Systems is a platform in transition.
	Many think the system is obsolete, largely due to its infamous green screen. Nothing,
	though, could be further from the truth. When IBM embraced open-source software such
	as Linux, MySQL, and Zend PHP, the system cemented a formidable position in...
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David Busch's Digital Infrared Pro SecretsCourse Technology PTR, 2007
Infrared photography can provide unique and flattering portraits, eye-catching close-ups of flowers, travel photographs unlike any you've ever seen before, and, if you know a few tricks, a new perspective on sports photography. You may have seen infrared photos without even being aware that they are infrared images! This full-color, hands-on book...
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Getting the Most Out of Vacuum TubesAudio Amateur Inc, 2000
The purpose of this book is not to add another volume to the many excellent ones available on what makes the vacuum tube work. Rather, it is intended to shed light on the almost completely neglected subject of why these versatile devices sometimes do not work.

Informed scientists and engineers have frequently stated that the life of a...
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Intelligent Integrated Media Communication TechniquesSpringer, 2003

	We can understand the multimedia technology as a digital integration of
	texts, graphics, audio, animation, still images and motion video in a way that
	provides a high level of personal interaction and control to individual users.
	The evolution of multimedia is a convergence of the mentioned media types to
	a unique system. Before the...
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IT Project Proposals: Writing to WinCambridge University Press, 2005

	Whether responding to a tender from a potential client or pitching a new IT project to
	the Board, a well-written proposal can be the difference between success and failure.
	IT Project Proposals Writing to Win can help you to create high quality, persuasive
	proposals that will stand out from the crowd. The author explains how to...
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When the People Speak: Deliberative Democracy and Public ConsultationOxford University Press, 2009

	All over the world, democratic reforms have brought power to the people, but under conditions where the people have little opportunity to think about the power that they exercise. In this book, James Fishkin combines a new theory of democracy with actual practice and shows how an idea that harks back to ancient Athens can be used to revive...
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