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Fast-paced and easy to read, this concise book teaches you the basics of Word 2007 so you can start using the program right away. Not only will you learn how to work with Word's most useful features to create documents, format and edit text, share the results and more, you'll also discover how to go beyond basic documents to handle graphics, create page layouts, and use forms and tables. 
 
 The new Word is radically different from previous versions, but with this convenient book, you can breeze through the new user interface and its timesaving features in no time with:
	Clear explanations
	Step-by-step instructions
	Lots of illustrations
	Larger type
	Plenty of friendly advice


Word is used primarily for word processing, but there's more to this powerful program than meets the eye. It also offers a staggering array of advanced features that were once found only in page layout programs and graphics software. Many of these features are hidden among Word's cluttered menus, and even the pros can't find them all. For Word 2007, Microsoft redesigned the user interface completely, adding a tabbed toolbar that makes every feature easy to locate.

Unfortunately, Microsoft's documentation is as poor as ever, so even if you find the features you need, you still may not know what to do with them. Word 2007 for Starters: The Missing Manual helps you master Word's redesigned user interface and gives you exactly what you need to create unique, attractive and effective documents.
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Pharmacoethics: A Problem-Based Approach (Plant Engineering Series)CRC Press, 2003


	About 20 years ago, the University of New Mexico School of Medicine (SOM)

	established a student-centered problem-based learning (PBL) curriculum

	emphasizing ambulatory care practice competencies. It was designed for small

	groups of students working together and ran parallel with their more traditional

	curriculum. The SOM...
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Intelligent Techniques and Tools for Novel System Architectures (Studies in Computational Intelligence)Springer, 2008
This volume provides a source wherein academics, researchers and practitioners may derive high-quality, original and state-of-the-art papers describing theoretical aspects, systems architectures, analysis and design tools and techniques, and implementation experiences in intelligent systems where information and knowledge management should be...
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How to Do Everything Adobe Photoshop CS4McGraw-Hill, 2009
Welcome to this book! Before we jump right in and start learning, I want to give you a heads up as to what you can expect going forward. If you’re brand-new to Photoshop, or intimidated by Photoshop, have no fear. We’ll go from the ground up. Even if you aren’t quite sure what Photoshop does, or who uses it, or what jobs you can...
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Java InstantCode: Developing Applications Using Java NIOSkillSoft Press, 2004
Learn about the New I/O (NIO) API introduced in J2SDK v 1.4 that provides new features and improved performance in the areas of polling, buffer management, character converters, and much more.

The InstantCode series is designed to provide you - the developer - with code you can use for common tasks in the workplace. The...
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Childhood Cancer: A Parent's Guide to Solid Tumor Cancers, 2nd EditionPatient Centered Guides, 2002

	
		This second edition of the most complete parent guide available, features detailed and precise medical information about solid tumor childhood cancers, including neuroblastoma, Wilms tumor, liver tumors, soft tissue sarcomas, and bone sarcomas. In addition, it offers day-to-day practical advice on how to cope with procedures,...
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eMbedded Visual Basic: Windows CE and Pocket PC Mobile ApplicationsSams Publishing, 2001
This book is an in-depth exploration into eVB's inherent features, and how to use them to solve likely mobile application programming tasks. After reading the book the reader will be able to write applications tackling a wide array of business problems for Windows CE-powered devices, both customized and for PocketPC and Handheld PC products. This...
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