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	In-depth guidance on Word 2010 from a Microsoft MVP


	Microsoft Word 2010 arrives with many changes and improvements, and this comprehensive guide from Microsoft MVP Herb Tyson is your expert, one-stop resource for it all. Master Word's new features such as a new interface and customized Ribbon, major new productivity-boosting collaboration tools, how to publish directly to blogs, how to work with XML, and much more. Follow step-by-step instructions and best practices, avoid pitfalls, discover practical workarounds, and get the very most out of your new Word 2010 with this packed guide.


	Coverage includes:

	
		Making Word Work for You
	
		The X Files: Understanding and Using Word' New File Format
	
		Make It Stop! Cures and Treatments for Word' Top Annoyances
	
		Word on the Street
	
		Formatting 101: Font/Character Formatting
	
		Paragraph Formatting
	
		In Style!
	
		The Clipboard
	
		Find, Replace, and Go To
	
		Writing Tools
	
		Language Tools
	
		Building Blocks and Quick Parts
	
		AutoCorrect
	
		AutoFormat
	
		Action Options (What Happened to Smart Tags?)
	
		Tables
	
		Pictures and SmartArt
	
		Headers and Footers
	
		Symbols and Equations
	
		WordArt
	
		Charts
	
		Inserting Objects and Files
	
		Page Setup and Sections
	
		Textboxes and Other Shapes
	
		Columns
	
		Publishing as PDF and XPS
	
		Blogging and Publishing as HTML
	
		Templates and Themes
	
		Bookmarks
	
		Tables of Contents
	
		Footnotes, Endnotes, Citations, and Bibliography
	
		Captions and Tables of Captioned Items
	
		Indexing
	
		Tables of Authorities
	
		Hyperlinks and Cross-References
	
		Data Sources
	
		Envelopes and Labels
	
		Data Documents and Mail Merge
	
		Forms
	
		Keyboard Customization
	
		The Quick Access Toolbar
	
		The Ribbon
	
		Options and Settings
	
		Macros: Recording, Editing, and Using
	
		Security, Tracking, and Comments
	
		Comparing and Combining Collaborative Documents
	
		SharePoint and SkyDrive
	
		SharePoint Workspace
	
		Integration with Other Office Applications



	Discover all the changes and improvements to Word 2010 and start using them to full effect with the Word 2010 Bible!
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Porous Silicon for Biomedical Applications (Woodhead Publishing Series in Biomaterials)Woodhead Publishing, 2014

	Porous silicon has a range of properties, making it ideal for drug delivery, cancer therapy, and tissue engineering. Porous Silicon for Biomedical Applications provides a comprehensive review of this emerging nanostructured and biodegradable biomaterial.


	Chapters in part one focus on the fundamentals and properties of porous...
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Evaluating Project Decisions: Case Studies in Software EngineeringAddison Wesley, 2009
Effective decisions are crucial to the success of any software project, but to make better decisions you need a better decision-making process. In Evaluating Project Decisions, leading project management experts introduce an innovative decision model that helps you tailor your decision-making...
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Articulation and Intelligibility (Synthesis Lectures on Speech and Audio Processing)Morgan Kaufmann, 2005
This lecture is a review of what is known about modeling human speech recognition (HSR). A model is proposed, and data are tested against the model.
There seem to be a large number of theories, or points of view, on how human speech recognition functions, yet few of these theories are comprehensive. What is needed is a set of models that are...
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Uncertainty and Information: Foundations of Generalized Information TheoryJohn Wiley & Sons, 2005
Deal with information and uncertainty properly and efficiently using tools emerging from generalized information theory
Uncertainty and Information: Foundations of Generalized Information Theory contains comprehensive and up-to-date coverage of results that have emerged from a research program begun by the author in the early 1990s under the...
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Basic Ship Theory Volume 1, Fifth EditionButterworth-Heinemann, 2001

	Rawson and Tupper's Basic Ship Theory, first published in 1968, is widely known as the standard introductory text for naval architecture students, as well as being a useful reference for the more experienced designer.

	The fifth edition continues to provide a balance between theory and practice. Volume 1 discusses ship geometry and...
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Being Right or Making MoneyJohn Wiley & Sons, 2014

	STAY A STEP AHEAD OF THE MARKETS BY REJECTING GUESSES ABOUT THE FUTURE AND TRUSTING TECHNIQUES THAT WORK


	Today there are as many investment opinions as there are people. But as many a scorned investor can attest, predicting the future isn't easy. In fact, Being Right or Making Money, Third...
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