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	Writing a Report: How to Prepare, Write and Present Really Effective Reports, 9781845282936 (1845282930), How to Books, 2009

	Report writing can be described as a career skill. Not only is it a task that forms part of an increasing number of business jobs, but also it can make a huge difference to how you are perceived and even how well you get on in your career. Today, good communication skills and theability to write effective reports are essential competencies for every successful businessperson.


	Now in its 8th edition, this extensively revised and updatedhandbook explains how you can write reports that will be: Read without unnecessary delay; Understood without undue effort; Accepted, and where applicable, acted upon. Divided into three parts, the book looks in detail first at the practical side of report writing: Preparation and planning; Collecting and handling information; Writing and revising; Secondly, at the creative side of report writing: Achieving a good style and choosing the right words. And thirdly, common types of report, including: Annual reports; Appraisal reports; Audit reports. Minutes; Progress reports; Student project reports; Technical reports. There is also an extensive glossary and a selection of sample reports.
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Cybercrime Investigative Case Management: An Excerpt from Placing the Suspect Behind the KeyboardSyngress Publishing, 2012

	Investigative Case Management is a "first look" excerpted from Brett Shavers' new Syngress book, Placing the Suspect Behind the Keyboard. Investigative case management is more than just organizing your case files. It includes the analysis of all evidence collected through digital examinations, interviews,...


		

Definitive Guide to Excel VBA, Second EditionApress, 2003
Microsoft's Excel is not only a powerful spreadsheet and graphics tool—it  contains a programming language called Visual Basic for Applications (VBA),  which allows you to automate simple tasks and enables you to create  full-featured applications that make Excel users even more productive. In the  Definitive Guide to Excel VBA, Second...


		

ITIL Capacity Management (IBM Press)IBM Press, 2011

	The Business-Focused, Best-Practice Guide to Succeeding with ITIL Capacity Management 


	 


	Using ITIL® capacity management processes, IT organizations can eliminate waste and overbuying, reduce both equipment and staffing costs, drive more value...





	

Programming Microsoft  ADO.NET 2.0 Applications: Advanced TopicsMicrosoft Press, 2005
Get in-depth coverage and expert insights on advanced ADO.NET programming topics such as optimization, DataView, and large objects (BLOBs and CLOBs). Targeting experienced, professional software developers who design and develop enterprise applications, this book assumes that the reader knows and understands the basic functionality and concepts of...

		

Successful Project Management: Applying Best Practices and Real-World Techniques with Microsoft ProjectMicrosoft Press, 2011

	Projec t manageme nt has been around for centuries. After all, how
	do you think the Pyramids were built? Organizations have come to recognize
	that a lot of the work they do is project-oriented. And when they realize that
	good project management can save both time and money, that’s about the
	time that people like you receive the...


		

Creating and Digitizing Language Corpora, Volume 1: Synchronic DatabasesPalgrave Macmillan, 2007
A range of electronic corpora has become increasingly accessible via the WWW and CD-ROM. This development coincided with improvements in the standards governing the collecting, encoding and archiving of such data. Less attention, however, has been paid to making other types of digital data available. This is especially true of that which one might...
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