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365 Steps to Self-Confidence: A Program for Personal TransformationHow to Books, 2005
"'I've spent hundreds of pounds on books over the last few years, but yours is worth a dozen of my collection.' Personal Development Trainer, Ireland; 'Follow the 52 themed chapters, including exercises, insights and practical hints on how to overcome your lack of self-esteem and begin to live life to the full Now, not tomorrow!' Good...

		

365 Steps to Self-confidence: A Complete Programme for Personal Transformation - in Just a Few Minutes a DayHow to Books, 2008
"'I've spent hundreds of pounds on books over the last few years, but yours is worth a dozen of my collection.' Personal Development Trainer, Ireland 'Follow the 52 themed chapters including exercises, insights and practical hints on how to overcome your lack of self-esteem and begin to live life to the full NOW, not tomorrow!' GOOD...

		

Everyone's Guide to Online Dating: How to Find Love and Friendship on the InternetHow to Books, 2007
Whether you're looking for love or a special friendship, online dating is a simple yet effective way to improve your social life. It can also be a lot of fun. By making a decision to try it, you may have already opened a door to a whole new world of exciting possibilities.  This practical step-by-step guide will teach you everything you need to...





		

Killer Presentations: Power the Imagination to Visualise Your Point - With Power PointHow to Books, 2007
The message in this book is likely to be a revelation for anyone who makes presentations. The possibilities described may surprise, but they are real and – very important – they are tried and tested. They can turn many a pedestrian event into something special and, above all, can maximise effectiveness in a way that directly builds...


		

Creative Writer's Workbook, TheHow to Books, 2009
'Full of good ideas and exercises to help you develop characters and plot.' 'Good for tutors and students alike...I bought the book myself and use it frequently.' This title is new updated edition with new title of this practical and inspirational workbook for creative writers. It is packed with tried and tested exercises and devices to trigger...


		

Free Yourself From Anxiety: A self-help guide to overcoming anxiety disordersHow to Books, 2009

	Anxiety disorders can rob you of independence, happiness and self-esteem. This book will enable you to free yourself from the crippling effects of anxiety and to go on to a happier and more fulfilled life. The authors describe simple self-help techniques and practical tips derived from years of helping people with anxiety problems. This book...






		

How to Read Faster and Recall MoreHow to Books, 2007

	In today's information-laden and time-constrained world we are required to digest an increasing amount of written and printed material. Most people, in their capacity as student, job seeker, employee or leisure reader, want to be able to deal with their daily reading faster and also recall it effectively. This book gives you the means to...


		

Writing a Report: How to Prepare, Write and Present Really Effective ReportsHow to Books, 2009

	Report writing can be described as a career skill. Not only is it a task that forms part of an increasing number of business jobs, but also it can make a huge difference to how you are perceived and even how well you get on in your career. Today, good communication skills and theability to write effective reports are essential competencies...


		

Mastering Type: The Essential Guide to Typography for Print and Web DesignHow to Books, 2012

	Good Design, Down to the Letter


	Packages on store shelves, posters on building walls, pages of a website—all contain information that needs to be communicated. And at the heart of that communication is type: visually interesting, interactive, expressive and captivating. Each letter must come alive; therefore, each letter...






		

Improving Your Written English: How to Ensure Your Grammar, Punctuation and Spelling Are Up to ScratchHow to Books, 1998

	This user-friendly book offers help to anyone who needs to brush up on his or her English. Written in short, easily understandable sections, it deals with the basics of writing good English. There are sections on punctuation, sentence construction, and spelling. All the common pitfalls are tackled, such as when to use apostrophes and how to...


		

Improve Your Punctuation and GrammarHow to Books, 2009

	Do you have trouble with punctuation? Are you frustrated

	when you can’t remember whether to use a comma or a full

	stop? Do you have difficulty constructing a sentence that

	sounds right? If so, then this book should help you. Written

	in an easy-to-read style, it takes you through the basics of

	English grammar. It...

		

Starting Your Own Business: The Bestselling Guide to Planning and Building a Successful EnterpriseHow to Books, 2006

	Becoming a successful entrepreneur is not only a

	rewarding and self-fulfilling experience, it's also a

	tremendous amount of fun. Many people equate the

	term entrepreneur with multi-millionaires running international

	conglomerates. Yet traders just down the street

	from where you live who make their living from retailing,...
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